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In Year Admission Request for a School Place for a Child Looked After
(to be completed by the Social Worker and Virtual School)  

Please note: If the young person has an EHCP please DO NOT complete this form.  You should contact the relevant SEND area team.

PLEASE REFER TO THE NOTES OF GUIDANCE AND ENSURE ALL REQUESTED INFORMATION IS PROVIDED
	YOUNG PERSON'S DETAILS

	Child's Legal Surname:
[bookmark: Text1]     
	Child's Forename(s):
     

	Child's Date-of-Birth:
     
	School Year Group:
     
	UPN (Unique Pupil Number:
     
	Male/Female:
     

	Is English the first language spoken? Yes ☐   No ☐

If no, please state first language:           

	Special Educational Needs (SEN) Status:       
Please ensure relevant documents are submitted. 

Please tick relevant boxes below, if they are applicable:  
Educational Psychology Report  ☐
Under Formal Assessment   ☐                                            
SEN Support    ☐



	CARE DETAILS

	Name of Placing Authority:
     
	Date placed in care of the Local Authority:
     

	Foster Care    ☐
Residential Care   ☐
With Parents Under Relevant Court Order   ☐
Placed with Relatives or Friends   ☐
	Legal Status of Young Person:
Voluntary Agreement (Section 20)   ☐
Interim Care Order (Section 38)    ☐
Full Care Order (Section 31)    ☐
Other (please specify)       

	Carer's Name:      

Care Placement Address:
     


Email:      

Tel No:      

Placement Start Date:      

	Name of Social Worker:      

Email:      

Tel No:      

Name of Virtual School Contact:      

Email:      

Tel No:      




	EDUCATIONAL INFORMATION



	Current School/Educational Provision (including tuition)

	
Establishment Name/Address
	
School/provider contact name and email
	
Date from:
	
Date last attended:
	Still on school roll

	
     
	
     
	
     
	
     
	      (Y or N)



	Previous Schools/Educational Placements within the last 3 years

	
Establishment Name/Address
	
School contact name and email
	
Date from:
	
Date last attended:

	
     
	
     
	
     
	
     

	
     
	
     
	
     
	
     


	

	Pupil Education Background

	Previous Education/Support History 
(Please tick as appropriate and provide relevant documentation).  
PLEASE NOTE - If information is not submitted with the application this may delay an admission.
	Documents attached

	
	Yes
	No
	Yes
	No

	Has been previously Permanently Excluded?  
	
	
	
	

	Has a Suspension Record?
	
	
	
	

	Risk Assessments?
	
	
	
	



	Other Relevant documents 
	Yes
	No

	Attendance records attached (last 3 years)
	
	

	Behaviour Log attached
	
	

	Academic / attainment data attached. 
If KS4, please provide details of GCSE subjects and exam boards
	
	

	Personal Education Plan attached			
	Date of PEP:
	
	


	INVOLVEMENTS

	Please provide details of any agencies involved with the young person and provide contact details

	Agency
	Contact name
	Email
	Tel 

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     




	BACKGROUND

	Background information regarding the young person and any social and emotional needs that a school will need to be aware of. 

     







	PROVISION REQUESTED

	Name of requested school/provision:      


	Social Worker and Virtual School to provide detailed reasons for requesting this school/provision.  
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	SIGNATURES

	
We confirm that the information provided is accurate at the time of this application. We acknowledge that the admission authority and/or Local Authority have the right to verify the information given on this application.  We acknowledge that the offer of a place will be based upon this application and that an offer may be withdrawn if subsequently it is found to have been made in relation to inaccurate or misleading information.  We give permission for the Pupil Access Team to contact the school where this child is currently attending.

	Social Worker
     

	Date
     

	Virtual School 
     
	Date
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