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	JOB OUTLINE

	job title:
	Part Time Teacher

	post number:
	F537-0002 Teacher
	grade:
	Teachers’ Pay Range (Main/Upper)
Plus SEN 1
	car user:

This is an essential car user post. However in certain circumstances consideration may be given to applicants who as a consequence of disability are unable to drive.

	division:
	Education Improvement
	location:
	Burnley General Hospital

	team/group:
	Lancashire Hospital Education Service (LHES)

	responsible to:
	Teacher in Charge

	job purpose:
	The main objectives to be achieved by the Postholder

	· To teach pupils effectively according to their educational ability and needs
· To ensure good progress is made in all lessons taught by the post holder
· To monitor and support overall progress and development of pupils


	main activities
	What the Postholder will actually do 

What prescribed duties the postholder will have
	

	· To plan and prepare learning in line with appropriate Programmes of Study and Schemes of Work
· To teach according to Service policies and procedures
· To deploy Teaching Assistants effectively to maximise impact

· To give diagnostic feedback to pupils, both verbally and written, in line with Service policies and procedures

· To assess, record and report the achievement, progress and attainment of pupils in line with Service policies and procedures

· To ensure that Literacy, Numeracy and ICT skills are developed and reflected in the teaching and learning experiences of pupils
· To develop and co-ordinate interventions


· To maintain and develop a stimulating teaching environment

· To provide, or contribute to, verbal and written feedback, assessments, observations and reports and provide relevant accurate information for registers/tracking systems etc.
· To review and develop the English curriculum and prepare/update subject materials
· To liaise effectively with mainstream / home schools and develop links
· To work as an effective team member, both within the education team and the wider clinical team, on the Day Unit and within the Service
· To actively and energetically enrich pupils’ experience of English through contributing to activities beyond the classroom

· To undertake a pastoral role
· To make a positive and pro-active contribution to continuing professional development

· To engage actively in the teacher appraisal process
· To follow agreed policies for communication and confidentiality

· To assist the Teacher in Charge to identify resource needs in English
· To contribute to the review and development of Service procedures and policies

· To undertake any other reasonable duty delegated by the Teacher in Charge


	

	Note:
	In addition, other duties at the same responsibility level may be interchanged with/added to this list at any time.

	Agreed by: Deborah Lawrence
	Date: 18/03/2026


CRITERIA COMMON TO ALL JOB DESCRIPTIONS

Equal Opportunities statement: All employees are required to adhere to and promote the principles and operation of the Council’s policies on equalities, to ensure that services provided are relevant to ethnically diverse communities and other disadvantaged groups within Lancashire. 

Health and Safety statement: All employees are required to ensure that all duties and responsibilities are discharged in accordance with the Council’s Health and Safety at Work Policy.  They should take reasonable care for their own Health and Safety and that of others who may be affected by what they do or do not do.  Staff should correctly use work items provided by the Council, including personal protective equipment in accordance with training or instructions. 

Performance and Development Appraisal: All employees will participate in the Council’s Performance and Development Appraisal (PDA)* scheme.  The process aims to ensure that performance standards/targets are jointly agreed between employees and line managers and are achieved within the agreed time scales.

Commensurate statement: In exceptional circumstances, the Post holder will be required to undertake other duties and responsibilities of a similar grade and nature in order to support workload peaks and resources and skill shortages, ensuring priorities are met.  This will be sensitive to available resources and individual skills and will generally be within the same Service Area.

Person Specification Form

Title of Post: Part Time Teacher

	Personal Attributes required

(on the basis of the job outline)
	Essential (E)

or

Desirable (D)
	To be identified by:

Application Form (A), Interview (I), Reference (R) 

	Qualifications
	
	

	· Qualified Teacher Status

· Honours degree in English (or very closely related subject)
	E

E
	A
A

	
	
	

	Experience

· Evidence of teaching English to GCSE level

· Experience of demonstrating a commitment to wider life/life skills through English related extra-curricular activities

· Experience of a pastoral role in school (e.g. form tutor)
· Experience of working in Alternative Provision / Short Stay School / Pupil Referral Unit / SEMH setting
	E

E
E
D
	A/I

A/I
A/I
A/I

	
	
	

	Knowledge/skills/abilities

· Excellent subject knowledge and knowledge of examination requirements in English
· Knowledge of current initiatives and developments in the teaching of English
· Knowledge and an interest in finding the best ways to maximise learning
· Good knowledge of different assessment techniques
· Good knowledge of strategies to differentiate learning
· Understanding of the importance of using and applying attainment and progress data to maximise pupil progress 
· A clear vision regarding the contribution of English to the education and development of pupils
· Skilled in the use of Information Technology to enrich learning
· A clear understanding of/ability to apply successful behaviour management strategies to maximise progress
· Good knowledge and understanding of pastoral roles within schools
· The ability to demonstrate flexibility, creativity, enthusiasm, resilience and commitment on a day to day basis 
· Good interpersonal skills

· A high level of written and oral communication skills

· The ability to work positively and constructively as part of a team, including the wider multi-disciplinary team 
· A readiness and ability to reflect regularly on own practice and develop professionally

· The aptitude to be a positive role model to staff and pupils

· A passionate commitment to education based on deeply held values and beliefs

	E

E

E
E
E

E

E

E

E

E

E

E
E

E

E

E

E


	A/I

A/I

A/I

A/I

A/I

A/I

A/I

A/I

A/I

A/I

I/R
I/R

A/I

I/R

A/I/R

I/R

A/I/R



	
	
	

	
	
	

	
	
	

	Other

· A commitment to the highest quality of Teaching and Learning in order to maximise pupil progress

· Evidence of recent and relevant continuing professional development
· Commitment to undertake in-service development (including Team Teach) 
· Willingness to develop professionally within the role
· Excellent attendance and punctuality record
· Uphold relevant policies and procedures
· To take care for their own and others’ health and safety
	E

E

E
E

E
E
E


	I/R

A/I

I

I/R
R

I/R

I/R



	Terms and conditions would be as outlined in the Teachers Pay & Condition Document
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