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Lead Local Flood Authority Advice Service
Part 1: Application Form and Checklist 
You must complete all sections of this form.  Incomplete forms will be returned.
	Section 1: Your details

	Full name
	Click or tap here to enter text.
	Company name (if applicable)
	Click or tap here to enter text.
	Address (including postcode)
	Click or tap here to enter text.
	Telephone number
	Click or tap here to enter text.
	Email address
	Click or tap here to enter text.
	

	[bookmark: _Hlk215665110]Section 2: Advice selection 

	Which advice do you need? 
(Select one option only)
	☐  Ordinary Watercourse Consent Advice only
☐  Planning Application Advice (including Ordinary Watercourse Consent Advice)

	Would you like to fast-track your application?
	☐  Yes – Technical meeting within 14 days of receiving correct payment (20% uplift will be added to your total application fee)
☐  No – Technical meeting within 28 days of receiving correct payment (standard fees apply)

	Total site area

	Provide the total site area (in hectares):       ha
How to calculate your site area:
· For Ordinary Watercourse Consent Advice: Include the combined total area of all proposed structures within the watercourse (both permanent and temporary). If there are multiple structures, add up all work areas.
· For Planning Application Advice: Include the total site area within the planning red-edge boundary, plus any off-site consentable works as described above.

	

	Section 3: Invoice details

	Company name (if applicable)
	Click or tap here to enter text.                                      

	Invoice contact name
	Click or tap here to enter text.                          

	Invoice address (including postcode)
	Click or tap here to enter text.
	Email address for the invoice 
	Click or tap here to enter text.
	Contact telephone number
	Click or tap here to enter text.

	Section 4: Site details and development proposal

	Site address (including postcode)
	Click or tap here to enter text.
	Site grid reference
	Eastings
	     
	Northings
	     

	Briefly outline your project proposals
	Click or tap here to enter text.

	Have you previously obtained LLFA Advice for your site?
	☐  Yes – Enter LLFA reference: Click or tap here to enter text.
☐  No 

	Are these works linked to an existing application?

	☐  Yes – Ordinary Watercourse Consent Application 
      Enter application reference: Click or tap here to enter text.
☐  Yes – Planning Application
      Enter planning reference: Click or tap here to enter text.
☐  No 

	

	Section 5: Technical meeting topic discussion

	Select all topics you would like to cover 

	Ordinary Watercourse Consent 
☐  Consent requirements for proposed works
☐  Preparing a valid application
☐  Required evidence and documents (for example, calculations, assessments, drawings)
☐  Reviewing policy compliance and fixing gaps
☐  Understanding and addressing reasons for a previous refusal
☐  Other topics (please specify): Click or tap here to enter text.

	
	Flood Risk Assessment 
☐  Managing surface water flood risk to the development 
☐  Managing surface water flood risk from the development

	
	Sustainable Drainage Systems (SuDS) 
☐  Runoff destinations 
☐  Management of everyday rainfall (interception)
☐  Management of extreme rainfall and flooding (including infiltration, runoff rates and volumes, greenfield runoff calculations, post-development runoff calculations, management of surface water flooding from the drainage system)
☐  Construction, operation, and maintenance 
☐  Understanding and addressing previous LLFA objections
☐  Complying with LLFA conditions
☐  Other topics (please specify): Click or tap here to enter text.

	List any specific questions or details about the topics you selected that you would like to cover during the technical meeting

	Click or tap here to enter text.


	

	Submit any relevant plans, drawings, or documents that will help us understand your project.  These can be preliminary or detailed.  Use the table below to check which evidence is:
✔  Required               ⚠  Recommended                  ✖  Not required

	Evidence type

	Ordinary Watercourse Consent Advice only
	Ordinary Watercourse Consent Advice only

	Location plan
	✔
	✔

	Existing site plan
	✔
	✔

	Proposed site plan
	✔
	✔

	Drawings, plans and sections
	⚠
	⚠

	Hydrological calculations
	⚠
	⚠

	Hydraulic calculations
	⚠
	⚠

	Flood Risk Assessment
	✖
	⚠

	Surface water drainage strategy
	✖
	⚠

	Drainage calculations
	✖
	⚠

	Catchment plan
	⚠
	⚠

	

	Section 6: Commercially sensitive applications

	Do you consider any part of your application to be commercially sensitive?
	☐  Yes – If selected, you must complete Part 2: Commercially Sensitive Material Checklist of this form
☐  No







	Section 7: Declaration and signature

	Please read and confirm each statement by ticking the boxes below:

	☐	I (the undersigned) hereby request the views of Lancashire County Council as Lead Local Flood Authority and agree to pay the fee applicable for this service.

	☐
	I (the undersigned) have read and understood the Lead Local Flood Authority Advice Service Guidance and Terms of Service and agree to those terms.

	☐
	I (the undersigned) understand this application will not be processed until all required evidence has been received, together with the correct fee, and confirmed as validated by Lancashire County Council.

	☐	I (the undersigned) understand that if extra hours or extra meetings are required on this application, then these will be charged at the additional rates set out in Section 3 of the Lead Local Flood Authority Advice Service Guidance and Terms of Service.

	☐	I (the undersigned) understand that details, including personal information, contained within this application and/or written response may be shared with the relevant Local Planning Authority, other Lancashire County Council teams and flood risk management authorities in accordance with the Lead Local Flood Authority Advice Service Guidance and Terms of Service.

	☐	Freedom of Information Act 2000 and Environmental Information Regulations 2004 
I (the undersigned) understand that details of this application are subject to the Freedom of Information Act 2000 and Environmental Information Regulations 2004 and, unless exempt, the county council may be obliged to reveal some details of the application.

	☐	The invoice will be created based upon the information you have provided, so it is your responsibility to ensure that the information provided for invoicing purposes is correct. If the information is incorrect and an invoice is created then the invoice will need to be cancelled therefore delaying the delivery of this service.

	Data Protection:
By completing this form, you acknowledge that Lancashire County Council, as the Lead Local Flood Authority, has a requirement to process your personal data.  This includes sharing it with other Lancashire County Council teams, flood risk management authorities, public bodies, and statutory consultees for the purpose of undertaking our duties under Section 23 of the Land Drainage Act 1991 (as amended).  
Lancashire County Council will only process your personal data where it has a clear lawful basis for doing so, in full compliance with data protection legislation - UK GDPR and The Data Protection Act (2018).  We will ensure the security and confidentiality of your personal data at all times.
For full details of how Lancashire County Council handles your personal data please see our privacy notice here:  https://www.lancashire.gov.uk/council/transparency/access-to-information/privacy-notice/

	Signature
	Click or tap here to enter text.

	Print name
	Click or tap here to enter text.

	Date signed
	Click or tap to enter a date.



	Section 8: Submission and next steps

	You must send your completed LLFA Advice Service Application along with all other required evidence as detailed within this form to either:
📧 Email:       suds@lancashire.gov.uk
📬 Post:         Flood Risk Management Team
Highways and Transport
Lancashire County Council
PO Box 100
County Hall
Preston
PR1 0LD
Once we receive your application, we will confirm receipt via email or letter.
For further information, please see our Guidance and Terms of Service on our website which outlines the application process.
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Part 2: Commercially Sensitive Material Checklist
This checklist must be completed and submitted with all applications that are identified as commercially sensitive.
Commercially sensitive documents not for disclosure to third parties under the Freedom of Information Act 2000 or Environmental Information Regulations 2004. 
The authority may be obliged to disclose information in or relating to this Lead Local Flood Authority Planning Advice Service application following a request for information under the Freedom of Information Act 2000 or Environmental Information Regulations 2004. Therefore, please outline in the table below items which you consider are confidential and genuinely commercially sensitive and which are not for disclosure in respect of your application:

	Information / Document
	Reference / Page No.
	Reasons for non-disclosure (cite exemption(s) to be considered)
	Duration of confidentiality

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.


[bookmark: _Hlk130829326]The applicant acknowledges that the commercially sensitive information listed in this schedule is of indicative value only and the authority may be obliged to disclose it pursuant to a request under the Freedom of Information Act 2000 or Environmental Information Regulations 2004.

The authority shall act reasonably and use its discretion when making a decision to release or withhold information pertaining to the above if it is requested. By indicating what information you believe to be commercially sensitive, the Council will consider your views. However, the authority will make the final decision whether to disclose information or not.

Note: This document is to be kept with the application correspondence for consideration should a request for information under the Freedom of Information Act 2000 or Environmental Information Regulations 2004 be received.
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