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Email the service directly to request a contribution  
Please note many email addresses are area specific and are on the 

second sheet of this document 
Please ensure the email subject is listed as: 

EHCP Annual Review: Request for Information + Due date 
 

Paediatricians should NOT be sent annual review requests* 
 

Please also ensure Child/Young person’s full details are in the body of 
the email, including address and NHS number (if known) and attach 

standard invitation letter and proforma annual review report. 
Information may be submitted in other formats and use of the LCC 

form is not mandatory. 
http://www.lancashire.gov.uk/media/902861/professionals-advice-

towards-review.docx 
 

Please ensure recipient knows to return the information/report 
directly back to the school email address. 

 
 
 

No 

Yes No 

Contact your local area Designated Clinical Officer Team  
East Lancashire and Blackburn with Darwen 

lcn-tr.dcopennine@nhs.net 
Preston, Chorley, South Ribble and West Lancs 

lcn-tr.dcosouth@nhs.net 
Lancaster, Morecambe Bay, Blackpool, Fylde and Wyre 

bfwh.lcn-tr.dconorth@nhs.net 
 
 
 
 

DCO Team supplies current details of the health service(s) 
required 

 

I need to contact a health service to request their contribution to an annual review for a CYP who has a current EHCP 
 

I know how to contact the health service(s) I need 

Yes 

Contact the family to identify current health 

services supporting the CYP 

The current EHCP has health advice included 

Family know which health services need to be 

contacted 

No 

I have 

received the 

information I 

need to 

progress the 

annual 

review 

DCO Team will follow up on required health 

advice directly with health services if necessary 

(e.g. out of area) 

Yes 

Refer to annual review 

flowchart and emails 

http://www.lancashire.gov.uk/media/902861/professionals-advice-towards-review.docx
http://www.lancashire.gov.uk/media/902861/professionals-advice-towards-review.docx
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Pathway for Requesting Health Advice for Annual Reviews for Children and Young People 
East Area 

V6 Jan 2024 
 

Email addresses table for Annual Review Requests 

Service Email contact address 

Audiology paedaud.newreferrals@elht.nhs.uk 

Bowel & Bladder Service  bladderandbowelservice@elht.co.uk 

 
Children’s Psychology Services  childrenspsych.east@lscft.nhs.uk 

Children’s Continuing Care and Assessment Team  
(Children's Complex Needs Nursing)   
 

complexneedsadmin@lscft.nhs.uk 

 Children’s Therapy Services  BP (OT/SLT) CTS.BP@lscft.nhs.uk 

 
Children’s Therapy Services HRVR (OT/SLT) CTS.HRVR@lscft.nhs.uk 

 
Dieticians dietitians@elht.nhs.uk 

ELCAS tara.thornley@elht.nhs.uk and 

Daniel.Brown@elht.nhs.uk and 

natalie.koncsol@elht.nhs.uk   

 

 

 

 a 

Epilepsy Nurses  childrensepilepsy@elht.nhs.uk 

Learning Disability and Complex Needs Team  plds@lscft.nhs.uk 

 
Ophthalmology  Tanya.Taylor@elht.nhs.uk  

Orthoptist  Frances.Roberts@elht.nhs.uk and 

Judie.chung@elht.nhs.uk 

 

Judie.chung@elht.nhs.uk 

 

 

Judie.chung@elht.nhs.uk 

 

Judie.chung@elht.nhs.uk 

 

 

Paediatricians*  SENDRequests@elht.nhs.uk 

 
Physiotherapy Paeds.Physiotherapy@elht.nhs.uk 

 
Special needs school nursing complexneedsadmin@lscft.nhs.uk 

 

 

Universal 0-19 Teams (Health Visitors and School Nurses) vcl.019.singlepointofaccess2@nhs.net 

 
 
*Please note that parents should hold a copy of the latest clinic letter from their CYP’s Paediatrician and should be 
able to supply a copy of this to you for their child’s review. Paediatricians should not be asked to complete a form for 
an annual review  
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