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NOTIFICATION OF ADMISSION TO SCHOOL ROLL 
	The Education (Pupil Registration) (England) Regulations 2006, as amended requires all schools to notify the local authority when pupils are admitted to the school roll. This notification should be completed and submitted within five days of a pupil's name being added to the admissions register. 
Completed forms should be sent by secure email to onroll@lancashire.gov.uk 


	Notifying Person
	
	Telephone No
	     

	School Name
	     
	School No
	     

	Email Address
	     
	Date
	     

	
	

	Pupil Full Name
	
	Pupil Sex
	

	Pupil Date of Birth
	     
	UPN
	     

	Is the pupil dual registered? 
	N
	
	Y
	
	Other School Name
	     

	Date Pupil Admitted to Your School Roll
	


Please include details of all known parents of the pupil:
	Title
	
	Forename
	
	Surname
	

	Address

(including post code)
	
	Does the child normally reside with this parent?
	N
	
	Y
	

	Telephone number
	


	Title
	
	Forename
	
	Surname
	

	Address

(including post code)
	
	Does the child normally reside with this parent?
	N
	
	Y
	

	Telephone number
	


Please continue on a separate sheet if necessary

	If applicable, any known future addresses
	     


	Name of Last School Attended 
	

	Address of Last School Attended 
	


It is the school's responsibility to ensure that this form is sent securely to: onroll@lancashire.gov.uk.  If further advice regarding secure email is required schools should check with their Information Governance Manager. 
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