Attendance Panel Meeting Record Sheet 2007-2008
The Attendance Panel meets when the attendance level of a student has become a serious cause for concern.  Parents/Guardians are called to a meeting with the Panel to discuss the situation.

	Name of Student
	

	Form Group
	

	Date of AP Meeting
	

	AP Members present
	

	Parent/Guardian present
	

	Current attendance %
	

	Last school year attendance %
	

	Family Holiday absences
	


The Attendance Panel members have set the following target(s) for this student:

	1.  % Attendance over next 3 weeks:
	

	2.
	


Review date:  ____________________________________________

Should these targets not be met, parents/guardians will be asked to attend a final Attendance Panel meeting about the next formal stage of action (usually this will involve action to be taken by the Education Welfare Services).

Signed:
_______________________________________
(Parent/Guardian)


_______________________________________
(Vice Chair of Governors)
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