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Corporate Parenting Board







Insert date
REPORT TITLE
Purpose of the report and Summary
Insert brief details of what the report is about and give a summary of the topic or issue.  Give consideration to the audience that will read this report a number of members of the Board are Children and / or Young People (which can be in care) and it would be beneficial to explain clearly what the report is about and give an overview of the subject area, assume that no one has knowledge of the subject area. This should be no more than one or two paragraphs.
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Background

This is the section where all the background, relevant facts, things to be considered which will give the Board members all the information they need to make the decision suggested below under the next heading. This can be more detailed and provide more information under additional headings specified by the author.  Appendices can also be included for more detailed information.  It is suggested that reports are kept to 2 or 3 pages.
Decisions required

What do you want the Board to do (note or approve) what outcome would you wish to achieve by presenting your report to the Board, how can decisions made by the Board help to meet the needs of Children and Young People.
· ;
· ; and
· .

Report Author: Authors details, including telephone number and email address
Date of report production: 
Key Information and Questions for Board Members





Use this section to clearly highlight any key issues that Board Members including the Young People Representatives would need to be aware of, how does this subject area specifically impact on Young People, are there any key questions that you would like the Young People on the Board to answer or give you feedback on.


Use informal language (No acronyms).  


This section should be no more than half a page. 


Please note your report will be presented to the Young People's Panel prior to the Corporate Parenting Board meeting you may wish to include questions for the Young People's Panel to consider.  


It is preferred that Bullet Points are used in this section.
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