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Quick Guide S2: Finding Negotiations in which to Participate
Sourcing Supplier

Finding Negotiations in which to Participate

Suppliers may be:
e Invited to participate in a negotiation,
¢ Notified of a tender opportunity by email, or

e Search for an open negotiation.

Supplier Invited to Participate

E-Business Suite

B Favorites ¥ Logout Preferences Help

Enterprise Search | All v ‘ Search Results Display Preference | Standard

Logged In As PDS@EMAITL.CO.UK

Oracle Applications Home Page

Main Menu Worklist
M Note: For all your notifications, including the Saved For Later transactions, dick on the
Pl s Full List button then choose All Notifications from the View drop-down list i
LCC Sourcing Supplie: Full List ‘
From |Type ‘Subjecl ‘Sentv ‘Due
Simpson Miss|Sourcing Publish | You are invited: RFQ 129273 (Training RFQ) 22-Jul-2013 31-Jul-2013
Anne

imnson Miss Sourcing Publish You have not heen invited: Additional round of — 19-Tul-201

e Your organisation will receive an email and worklist notification if invited to
submit a quote.

o Invitations are normally sent for low value, one-time orders for goods
and services.
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Sourcing

n Navigator v B Favorites v Home Logout Preferences Help

Negotiations
Search Open Negotiations Go
Welcome, SMITH.
Your Active and Draft Responses
Press Full List to view all your company's responses. Full List

Response Response Supplier  Hegotiation Unread
Humber Status Site Humber Title Type Time Left Monitor Messages
51019 Active L1 48E 125019 AS24/6/13  RFQ 0 seconds o
004 =]

Active AS 9/7/13 001 RFQ 0 seconds| iz 0

Active AS 8/7/13 002 RFQ 0 seconds| g 0

Active L1 48E SFO 16/7/13 |RFQ 0 seconds| [ 0
51186 Active L1 48E 129256 SPO 18/7/13 |RFQ 0 seconds| [z 0
Your Company's Open Invitations

Full List

Supplier Site Negotiation Number Title Type Time Left
L1 4BE 120073 Training RFQ RFQ 8 days

e Click on the Negotiation Number link to view the negotiation.

o If your organisation is invited to participate in a negotiation, you should
'‘Acknowledge Participation'.

o This informs the authority you will be taking part in the negotiation.

Supplier Informed of Tender Opportunity (CPV Codes)

Subject: Sourcing - CPV Alert to Suppliers

Lancashire County Council has published the following negotiation document that you may be interested in:

L = i
CPY Codes: 810850800;81100000;0811108600
Closing Date: 26-JUL-13

If you wish to view the negotiation then please log into the Sourcing system using your user details.

e You can list up to 10 CPV codes that are of interest to your organisation.

e The council will notify suppliers with the relevant CPV codes by email when a

negotiation with a matching CPV Code is published.

e This is a notification, NOT an invitation. This will not be displayed in the "Your

Company's Open Invitations' section.
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Sourcing

Navigator v B2 Favorites v

Search Open Hegotiations ‘Tlt\e LVHI | Go []
Welcome, ANNE SMITH.
Your Active and Draft Responses
Press Full List to view all your company's responses. Full List
p p ppli Negotiation Unread
Number Status Site Number Title Type Time Left Monitor Messages
51097 Draft 1290904 VW Golfs RFQ 8 days 20 hours ﬁ 0
48002 Draft 126003 AS 11/06/13 005 RFQ 42 days 22 hours ﬁ 1
43001 Active 106001 AS 6/6/13 001 RFQ 0 seconds ﬁ o
50026 Active 127039 Provision of Transport for RFQ |0 seconds m o
contract S1AAALU
20032 Active 127041-2 AS 14/06/13 002 RFQ 0 seconds Eﬂ a

e To view the negotiation, enter the negotiation title (or start of the title) as
shown in the notification email and click the '‘Go' button.

Sourcing

N Navigator v &2 Favorites v Home Logout Preferences Help

Negotiations
Negotiations =
Active Negotiations

Search
Note that the search is case insensitive
Number 129162 Contact
Title Line
Category Event

Select Nlegotiation:

Selectlllumber‘ﬁﬂe |Contact ‘Tme Left « |Cloye Date ‘AI ResponseslVour Company's Responses Monitor Unread Messages
129162 §AS 9/7/13 001 Simpsen, Miss Anne 69 days 21 hours 23-Sep-2013 13:52:43 Sealed o ﬁ o

e The negotiation will be displayed.
o Click on the Number link to view and respond to the negotiation.

o If you do not see the negotiation, follow the procedure below to search
for it.
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Search for an Open Negotiation

PP A BN | Listen | Accessibiity mu_w_ummum
Lancashire &
s @ your Lancashire

Home Jobs Healthand socialcare Waste Emergencies and crime

Homepage

NS enter search term here

® Procurement
website [Web Page]

® iSupplier Portal
Support [Web Page]

Letter Search

Word Search

e—— i st |

Search by Directorate
Main Details
Lancashire County Council buys a large range of goods, works and services.
Have a look at oanu find out how you can do business with the
County Council.
Bookmark page About our website Cookies Webpage feedback @ Tobofpage

©2013, Lancashire County Councl  Phonez 08450530000  emaik: enquiries@lancashire.gov.uk

e Tender opportunities will be displayed on the Lancashire County Council

website.

e View the list and make a note of the negotiation title, negotiation number or
contact details for tenders you are interested in.

e Login to the Supplier Portal to view the full details.

e Search for the negotiation details on the Sourcing home page.

Sourcing

N Navigator v B Favorites v

Negotiations

Search Open Negotiations | Title V||| | Go ||

Welcome, ANNE SPENCER. IS

- Humber
Your Active and Draft | -opntact
Fress Full List to views all yo| Category
Line
Response Response 0ot

responses. Full List

Hegotiation Unread

Number Status e Humber Title Type Time Left Monitor Messages
21246 Draft PR1 9AS 129303 Test 16/7/13 RFQ 4 days 23 hours a
Draft PR1 9AS 129328 Revised Negotiation RFQ 23 days 18 hours i)
(Invited Suppliers)
21279 Draft PR1 9AS 129365 A5 6/8/13 001 RFQ 47 days 20 hours a
51180 Active SPO 16/7/13 RFQ 0 seconds a
51185 Active PR1 9AS 129256 SPO 18/7/13 RFQ 0 seconds a

e Use the drop down list to select the search criteria.
o For example, search by:
= Negotiation title (Title),
= Negotiation number (Number), or

= Buyer's name (Contact).
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e Enter the search information or the start of the information and click the 'Go’
button.

e |If you are searching by the Contact, enter the surname, followed by '%' and
then the first name (e.g. smith%john).

Sourcing

M Navigator v B2 Favorites ¥ Home Logout Preferences Help

Negotiations
Megotiations =
Active Negotiations

Search

MNate that the search is case insensitive

Number W Contact ,7
Title ’7 Line ,7
Category Event
ﬂ Clear
Select Negotiation: | Respond
Selectlllumber‘ﬁtle |Contact ‘Tlme Left « |Cloye Date ‘AII Responsesl\four Company's Responses Monitor Unread Messages
O 22162 JAS 9/7/13 001 Simpsen, Miss Anne 69 days 21 hours 23-Sep-2013 13:52:43 Sealed o Eﬂ o

e The negotiation will be displayed.

o Click on the Number link to view and respond to the negotiation.

If you need further assistance please call the Customer Service team on: 0300
1236710.
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