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Quick Guide S4: Acknowledqging Participation

Sourcing Supplier

Acknowledge Participation

When a supplier is invited to participate in a negotiation the Supplier Contact will
receive a system email notification. This asks if the supplier would like to participate

in the negotiation or not. Invited suppliers are asked to acknowledge their
participation.

You can acknowledge your participation in two ways:
e using your worklist

e using the sourcing home page

Acknowledge Participation via the Worklist:

E-Business Suite

B Favorites ¥ Logout Preferences Help

Enterprise Search | Al v ‘ Search Results Display Preference | Standard
Logged In As PDS@EMAIL.CO.UK
Oracle Applications Home Page
Main, M, Worklist
Personalize Note: For all your notifications, including the Saved For Later transactions, dick on the
Pl s el Full List button then choose All Notifications from the View drop-down list :
e [} Sourcing suppie fulllish ‘
From |Type Subject Sent + ‘Due
Simpson Miss|Sourcing Publish JYou are invited: RFQ 129273 (Training RFQ) 22-1ul-2013 31-Jul-2013
Anne

imnspn Miss Sourcing Publish Yo have not heen invited: Additional round of — 19-Tul-201

e Click on the Subiject link to view the notification.
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Oracle Applications Home Page >
You are invited: RFQ 129273 (Training RFQ)

e | [io]

From Simpson Miss Anne Company Default enterprise name
To LUKE SMITH Title Training RFQ
Sent 22-Jul-2013 10:00:58 Number 129273
Due 31-Jul-2013 10:00:00
ID 3556099

Negotiation Preview Not specified

Negotiation Open July 22, 2013 10:00 am GMT
Negotiation Close July 31, 2013 10:00 am GMT
Supplier LUKE'S TRAINING & CONSULTANCY LTD
Supplier Site M30 9AG

To acknowledge your intent to participate, press the Yes button on this page. To decline the invitation, press the No button. You may enter a note to the buyer in the
space below before acknowledging or declining

Please go tfllegotiation Details flage if you want to view the document before acknowledging intent to participate andfor to enter a response

e Click on the 'Negotiation Details' link to view the notification details before
responding.
e Click on the 'Yes' button to notify LCC that you will participate in the
negotiation.
o You may then begin to create your response.
e Click on the 'No' button to notify LCC that you will not participate in the
negotiation.
(©)

o No further action is required.

Acknowledge Participation via the Sourcing Home Page:

Sourcing
M Navigator» B Favorites v Home Logout Preferences Help
Negotiations
Search Open Negatiations Go
Welcome, SMITH.
Your Active and Draft Responses
Press Full List to view all your company's responses. Full List
Response Response Supplier  Negotiation Unread
Number Status Site Humber Title Type Time Left Monitor Messages
51019 Active L1 48E 125019 AS 24/6/13  RFQ 0 seconds o
004 ]
Active 129162 AS9/7/13 001 RFQ 0 seconds =g 0
Active AS 8/7/13 002 RFQ 0 seconds m 2
Active L1 4BE SPO 16/7/13 |RFQ 0 seconds| [z 0
51186 Active L1 4BE 129256 SPO 18/7/13 RFQ 0 seconds m g
Your Company's Open Invitations
Full List
Supplier Site Negotiation Number} Title Type Time Left
L1 4BE 129273 Training RFQ RFQ 8 days

¢ Invitations to participate in negotiations are displayed under "Your Company's

Open Invitations'.
o Only the latest 5 invitations are displayed.
o Click 'Full List' to see the complete list of open negotiations.

e To access a negotiation, click the Number link for that negotiation.
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Sourcing

N Navigator v ® Favorites v Heme Logout Preferences Help

Negotiations
Negotiations >
RFQ: 129273

J 2ctions | Acknowtedge Particpation v] | 6o ]

Title Training RFQ
Status Active Open Date  22-Jul-2013 10:00:57
Time Left 8 days Close Date  31-Jul-2013 10:00:00

Header Lines Controls Contract Terms

Buyer Simpson, Miss Anne Outcome Standard Purchase Order
Quote Style  Blind Event HNon-OJEU One stage Process
Description

e You may wish to view the notification details before responding.
o To view the details, click on each tab (e.g. Header, Lines, Controls and
Contract Terms).
o To clarify details with the buyer before acknowledging participation, click
on the 'Actions' list and select 'Online Discussions'.
e The Actions button defaults to Acknowledge Participation; click the 'Go’

button.

Sourcing

1 Navigator v BF Favorites v Home Logout Prefer o

legotiations
Negotiations > RFQ: 129273 »
Acknowledge Participation (RFQ 129273)

cancel | | Apply
Supplier Site L1 4BE
Will your company participate? @ Yes
ONo

Note to Buyer

cancel | | Apply

e Confirm if your organisation will participate in this negotiation.
o The default is 'Yes'. Please amend if you will not participate.
o Optionally enter a ‘Note to Buyer'.

e Click on the 'Apply' button.
o If you are not participating, no further action is required.

o If you are participating, you may begin to create your response.

If you need further assistance please call the Customer Service team on: 0300
1236710.
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