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Quick Guide 5: CPV Codes
iISupplier Portal

CPV Codes
CPV (Common Procurement Vocabulary) codes have been developed by the

European Union as a classification system for public procurement.

Their main purpose is to help procurement personnel to classify their tender
advertisements consistently and correctly and to help suppliers find the notices

which are of interest to them by using a standardised vocabulary.

Suppliers who wish to receive notifications of new tenders from the Oracle Sourcing
system will need to register CPV codes of interest with Oracle. Any suppliers who
were previously on the European Dynamics tendering system with LCC will also
need to register CPV codes of interest with Oracle because the CPV codes they
registered in European Dynamics were not able to be carried over to the new
system.

To register CPV codes of interest log in to Oracle iSupplier, click on the ‘admin’ tab
and then select 'organization’' from the left hand menu followed by selecting the
'CPV' tab to search for codes using the description. A more detailed set of

instructions, including screenshots is included below.

The notification email will only be generated where a supplier has selected either the
exact code, or a parent code for the tender published. More information on CPV

codes and the hierarchy structure can be found here http://simap.europa.eu/codes-

and-nomenclatures/codes-cpv/codes-cpv en.htm

16 June 2014 Page 1 of 5



Please note suppliers rely on this notification at their own risk, LCC is under no
obligation to notify potential interested parties in this way and the notification service
provided is no substitute for actively searching for tenders. Tenders are advertised
on both the Oracle Sourcing system and LCC website.

Suppliers can list up to 10 CPV codes that are of interest to their organisation. If a
negotiation is published with a CPV code that you have added to your supplier
record, you will receive an email to notify you of this opportunity.

Enter CPV Codes

iSupplier Portal
i Navigator v B® Favorites v Home Logout Preferences Help Personalize Page

Home | Orders | Shipments | Finance | Admin

Search | FO Humber v | [ e |

- Notifications orders
Full List \ « Purchase Orders
Subject Date « Purchase History
Ho results found. Shipments

« Delivery Schedules
=)  Overdue Receipts
LL Orders At A Glance Receipts
Full List « Receipts
PO Number Description Order Date * On-Time Performance
27-Nov-2012 09:27:18 Invoices
26-Nov-2012 17:15:03
26-Nov-2012 13:00:01

& Invoices

From the iSupplier home page, click the Admin link.
Click the Company Profile link and then the CPV Codes tab.

iSupplier Portal

M Navigator v B2 Favorites ¥ Home Logout Help

Home | Orders | Shipments | Finance | Admin
Profile Management

= General o

[ Company Profile Save
= Organization e -w
o Address Book

5 Contact
Directory

+TIP 'Please select up to 10 CPV codes, for notification of future tenders'

> Business
Classifications
T CPV Code 1 Q CPV Code 2 ) Q
CPV Code for Sourcing CPV Code 2 for Sourcing
CPV Code 3 Q CPV Code 4 Q
CPV Code 4 for Sourcing
CPV Code 5 Q CPV Code 6 Q
CPV Code 5 for CPV Code 6 for Sourcing
CPV Code 7 Q CPV Code 8 Q
CPV Code CPV Code 8 for Sourcing
CPV Code 9 Q CPV Code 10 Q,
CPV Code 9 for Sourcing CPV Code 10 for Scurcing

cancel | | Save

If you know the CPV code you wish to register, enter the number into the CPV Code
1 field.

* As you type, the matching codes and descriptions will be displayed.
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» Select the appropriate code.
» Repeat the procedure to enter up to 10 CPV codes.

K next to the CPV Code

If you do not know the CPV code, click the Search button
1 field.

=

Profile Management

General
(= Search and Select List of ¥alues - Windows Internet Explorer.
Cormpany Pro
Crganizatiofl search and Select: CPV Code 2
Address Bol
Cancel Select
Contact 4
Directory ————
Blsiness
Classifications To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button.
Barking Def
Search By | Display Name [+ | | se
Display Name
Results
Select ‘Quick Select Display Name Description
No search conducted.
cance] | | Select
< | 55
Do & Local intranet - Rioow -

The Search By list defaults to Display Name; change this to Description.

* Enter a description into the Search By field.
Reminder: if you enter % at the start and the end of the description, the

search will then be for all descriptions which include the word you are

searching for.
e Click the Go button to start the search.
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ar” A
Admin
Profile Management
General - - m—
(= Search and Select List of ¥alues - Windows Internet Explorer.
Carmpany Pro
Crganiz=tiofl - search and Select: CPV Code 2
Address Ba Cancel | | Select
Contact —
Directory ——
Business
Classifications ¥ 14 find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button.
Barking De
Search By [Description v [26Fo0D% | 6o |
Results
Select Quick Select Display Name Description
O =3 14521200 Food, beverages, tobacco and related products.
Q =3 15235000 Seafood.
(3] = 15614100 Fish food.
(3] = 15614300 Pet food.
&) = 15615000 Miscellaneous food products. =
&) = 15864100 Homogenised food preparations.
() = 15870000 Baby food.
&) = 15871000 Miscellaneous food products and dried goods.
o] = 15872200 Food mixes.
v
< | &
Done &3 Local intranet v Biooe -

» All codes matching the search criteria will be displayed.
. . 23 .
« Click the Quick Select button L_—1for the code required.
iSupplier Portal
1 Navigator B Favorites v
Shipments | Finance | Admin
Profile Management
Bl e
; Address Book Organization
Slas;\:::::n;emls ¥ TIP 'Please select up to 10 CPV codes, for notification of future tenders'
CPV Code 1 (14521200 Q CPV Code 2 |15615000 Q
v cose s CPV Cede for Sourcing 7 v o 4 CPV Cede 2 for Sourcing o
Y ode s CPV Code 3 for Sourding q o oo 6 CPV Code 4 for Sourcing Q
P oo 7 CWC‘ndei!arSwr:mg q o oo s CPV Code € for Sourcing Q
Y ode 6 CPV Code 7 for Sourding q v Code 10 CWC‘ndeS!ancmr:wjg Q
Cancel Save
Home Orders Shipments Finance Admin Home Logout Hel

* The code selected will be displayed against the relevant CPV Code field.

* Repeat the procedure to enter up to 10 CPV codes.

* Click the Save button.

[ ]

Confirmation the changes have been saved is displayed at the top of the

screen.
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Delete a CPV Code

Delete the code from the CPV Code field.
¢ Click the Save button.

» Confirm the changes have been saved.

Change a CPV Code

Delete the code from the CPV Code field.
e Search for and select the revised CPV code.
* Click the Save button.

» Confirm the changes have been saved.

If you need further assistance please email the following address with your query:

isupplierqueries@lancashire.gov.uk.
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