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hittps//pams.uat.ad Jancse e net/ contract/ contracts/ 14/ edit

Contracts List

Show Filter

« Contracts List

Action Cade T Hame Description
View EATEST Fire alarm servicing centract

Supplier
Test Contractor

Nems 1-1o0f 1 12 Per Fage

Start Date
24/02/2016

End Date
01/02/2023

Mark Inspection Complete

This lesson shows how to confirm an
Inspection has been carried out.

Inspection documents must also be
added to the inspection.

The work must be marked as completed
before the invoice can be submitted.
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Lancashire ~ Step 1
County or

Council Q&@

e — R - Search for and select the inspection that

Contracts

p—— has been completed.

Contracts List

Show Filter

_ _ il € i This example shows how to search for
e the inspection through the contract.

Action Code T Hame Description Supplier Start Date End Date
Viewr | = | Fire alarm sarvicing contract Tast Contractor 24/02/2016 01/02/2023

oo Click the FA_TEST link.

4 INTDOD00130

00001332




You are logged in as: testcontractor
Lancashire County Council UAT

Council

Logaut

Contracts  Instructions  Invoices

Home - Contracts - Edit Contract
View

Dt View Contract

Instrustions (11 Back
Invgices (0} Details
Hotes () .
Desuments () code FATEST
Name Fire slarm serviang contract
[icione Supplier
= Test Contractor - Test Contractor
Edit Contract E
e Hote Masn: 01772 123456
Hew Dotument
Owner a Find | Clear
sCMgr
SCMgr
Dalte 24/02/2016
End Date 01/02/2023
Description
Archive Yes o No
Aack

e at.ad lanesec. 1 Pt ]

o~
H’:‘i'ic.llll‘.

Mark Inspection Complete

Step 2

Click the Inspections (14) link.



Mark Inspection Complete

Lancashire

County

~ Step 3

Teradyy You are logged in as antractor
Coungil %_g‘._ Lancashire County Council UAT
Lagaut

The inspections are listed in descending

date order.

tnspections [14] Contract Inspections

Contract Detalls

Code FA_TEST
i A Change the order of the Due Date to
Supplier Test Contractor - Test Contractor
tone M. 01772 123456 H H H H
ain: 2 -
view the scheduled inspections in
Hew Note -
S
ascending order
Lnd Date 0L/02/2023 -
ftems 1 - 12 of 14 12 Per Page [»] ¥ 12 Next>
S ez Click the Due Date link
Totu ] '
Actinn  Code St St Dacrriptian  Arcoumt ) Type Descriptian  Blant Starus =
ACCRINGTON Fire Al BLODOOO4ES - Fire
Goe | it s a0t enans 2a0n 1snonsinine e2s0.00 far AT st tecurty oo | 2avmarzozz
PRIMARY . System
ACCRINGTOM Fice Alacem | PLOOQCO486 - Fire
Edn INEQALSLT 2230002200005 2000 A1A0131004063 £250.00 FAL oy Alarm and Escurity CPEN 3/0a/0ad
BRIMARY System
Edn INEQILSE4 223000220000 2000 A1A0131004063 £250.00 FAL ‘ Alarm and Security CPEN 23/08/2021
PRIMARY o System
ACCRINGTOMN P Alners PLOCOOO486 - Fire
Edm INS011813 2330002200001 2000 WOODNODK 131210151111063 £250.00 FAL - Algrrn ardd Security OPEN. 25/02/2021
PRIMARY vl e

Syvtem
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County -fei=a.
Y o You are logged in
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Lancashire T ~ Step 4

Lagaut

Home Property Finsnce m Help Calis Inspection Assassment Halp Admin

... E— Inspections Not Displayed

Contracts - Edit Contract - Inspections

Contract Inspections

e You can only invoice for inspections that
- e you have been instructed to perform, so
you cannot submit an invoice for
i e inspections that are not listed on the
—— YT T instruction.

ar Linked Inspection List

If you believe that any of the inspections
that you need to complete are missing:

vl 1) Please check that these are not
present on a separate instruction which
may need to be invoiced separately. If
they are not listed on a separate
instruction, then

2) Please email
designandconstruction@lancashire.gov.
uk so that the instructions can be
amended accordingly.
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¥ou are Ingged in as: pestoontractor
Council Lancashire County Council UAT

uc?;ﬁé% mw'ln.nmi 2 Step 5

Lagaut

T e - Select the inspection that has been
:::m,m, a9 Contract Inspections CO m p | eted *

Instrustions (1) Contract Detalls
Inveices (0} ordd &
prom— rome EES Mt Click the INS011803 link.
Supplier Test Cantractor - Test Cantractor
hcticne Main: 01772 123456
Edit Contrace
Hew Mote
e - Dale 24/02/2016
Lnd Date 0L/02/202F
Iems1-120f14 | 12PerPage[e]| | - oprev |1]2 ) Mext >
4« Linked Inspection List
Action Code  fibe Site Desrription  Arcnumt % type Descriptian Blant Shatin: DwaDats
ACCRINGTON — PLODODI4ES - Fire
e Rrsoiinol 2350002 000012000 WOODNOOK 2510151111063 £2350.00 FAL Alsrmn and Security  ISSUDD  2sfosfrone
PRIMARY fartir] System
ACCRINGTOMN
re Alarm FAZS - Fure Alarm and
Edn | [NEQIASCH 22300022000012000 WOOONOOK ABIA0ITIALA063 £230.00 FAL : s - - COMPLETE 25/08/2016
oy Sarcce Semcunty Systams
ACCHINGTON
Edu | [NED11803 22300022000013000 WOOONSON ATLIOIFILIIEY 230,00 Far (DA [ FASS - Fon Mo and ooy ere | a9/0012017
i - ity Sratera
ACCRINGTOM P Aler PLOCOOO486 - Fire
Bl 233 2000 13110151111063 £250.00 FAL Alarrn ard Securily OPEN 5082017 v
P yatadlancsec, pecti inns/ 11803/ edit t erimaRY Sarre ywtem
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Goun‘?r" Your are Ingged in as: testoontractor
Ly Lancashire County Council UAT

Lancaa@g Be-cloud 2 Step 6

Logaut

Inspection

The Status is currently Issued.

Hgne - lsgechgos - Edd Impecbion

View
o ntg (01 Edit Inspection
Hares (0 Saye | | Cancel
i - . .
w0 et Click the Status list
View Tose () IC e sStatus lIst.
Hext Code INS011803
Series (onwards) Status I ISSULD - lssued to supolier lv1
& 1L Grougp FASS - Fire Alarm And Secunty System |~
Eh TEST Tyve FA1L - Fire Alarm Service
CINTOOO00022
Activity Servicang
Actione
Legislation Fire Safety Regulatary Reform order, BS 5389, BSEN 54
Edit Inspection
hew Hote Statutary Mo
Hew Dogument Frequency Every & Months
Print Inspection
UDue Date 2sfozianie
Week No B
Series End Date ]
Location a Find clear | ]
Site - PRIMARY #
Kitw: Kite Subscribed to Prop SAS1
Site: Survey underway
Plant Hone System & Group, Type or Item
Plant Q Find | Clear
FASS, FASS, FASS v.

Views PLODDDDASS - Fire Alarm and Secunityv Svstermn



Mark Inspection Complete

Lancashire B-cloud 3 Step 7

St oy N
Lagaut
s sy Change the Status to Complete.
Fdir Tnspection

u Save | | Cancel

ot ke Click the COMPLETE - Inspection

. Code INS011803 . .
e - mpleted list item
e : completed list item.
Ea TEST Yre FA1L - Fire Alarm Service =]
CINTOO0000022
Activity Servieay
Actiuns
Legislatian Fire Safety Regulatory Reform order, BS 5389, BSEN 54
Edit Inspection
hiow Hote Statutary Mo
Bige. Cooument Frequency Every & Months
frint Inspection
Due Date 25/02/2016
Week No L
Series End Date ]
Location a Find clear | ]
Site 23300022000012000 - ACCRINGTON WOODNOOK PRIMARY ;

Silw: Kite Sulsseribed o Prop SAS1
Site: Survey underway

Plant Hone System & Group, Type or Item

Plant Q Find | Clear
FASS, FASS, FASS

Views PLODDDDASS - Fire Alarm and Secunitv Svsterm
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~ Step 8

You are lagged in
Lancashire County Council UAT

Lagaut

Council

Click the scrollbar.

Hgne - lsgechgos - Edd lmpecbion

View
Dosuments (01 Fdit Inspection
Higtes (0} Save | | Ciivced
Wiew Plant (1] Details
ﬁﬂm Code INS011603
Series (onwards) Status
Series (all] Group FASS - Fire Alarm Asd Secunty System [
Eh TEST Tyve FA1 - Fire Alarm Service (=]
CINTO0000022 Aty g
Actions
- Legislation Fire Safety Regulatory Reform order, BS 5339, BSEN 54
Hew Hote Statutary Mo
:‘v“::r u:qnn:nt Pregaaoes Foery & Horkra
Due Date 25/02/2016
Week No [
Series End Date ]
Location Q Find clear | ]
Site - PRIMARY
Sitw: Kl Subsribid G Prop SAS1
Site: Survey underway
Plant Hone Systern & Group, Type or Ttem
Plant o Find | Clear

FASS, FASS, FASS B
View PLODDODASS - Fire Alarm and Secunlv Svelem
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Lacation aQ Find Clear
~ Step 9
Site 23300022000012000 - ACCRINGTON WOODNOOK PRIMARY

Site: Site Subscribed to Prop SA/ 1

Sile: Survey underway

Plant Mone System & Group, Type ot Item
Plant Q Fuwd Clear

Use the calendar to enter the date of
View PLODODOASE - Fire Alarm and Secunly System i nSpeCti o n )

Owner a Fuwd | Clear

Sysadmin3

Click the Completed Date button.

Execution Detalls

1In House Yes
Qualification Ho
Req.

Supplier

Test Contractor « Test Contractor

Main: 01772 123456

Completed Date m

Logbook Updated Yes & No
Certificate 0 ves @ nNo
Loaded



Mark Inspection Complete

Location Q Find | Clear

~
Site 23300022000012000 - ACCRINGTON WOODNOOK PRIMARY Ste p 1 O

Site: Site Subscribed to Prop SA/ 1

Sile: Survey underway

Plant Mone Systerm % Group, Type or Item
Plant Q Fuwd Clear

o Click the 26 option.

Viewe PLODODO4ES - Fire Alarm and Secunity Systemn

Owner a Fuwd | Clear
Sysadmin3
Sysadmind

Comment

Execution Detalls

In House Yes

Qualification Mo

Req

Supplier Test Contractor - Test Contractor
Main: 01772 123456

Completed Date 10 |

Laghook updated < February 2016 >

Certificate

e Su Mo Tu We Th Fr Sa

1 2 3 4 S 8
7 8 9% 10 11 12 13

14 15 16 17 1815 20
1031 23 M 253:7

8

Save | Cancel
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Lacation Q Find Clear
~ Step 11
Site 23300022000012000 - ACCRINGTON WOODNOOK PRIMARY
Site: Site Subscribed to Prop SA/S 1
Site: Survey underway
Plant None Systern % Group, Type of Item
Plant Q Fid  Clear

e Confirm if the Logbook is updated

Viewe PLODDDO4SE - Fire Alarm and Secunity Systern

Owner a Fuwd | Clear
Sysadmin3
Sysadmind

Comment

Execution Detalls

In House Yes

Qualification Mo

Req.

Supplier Test Contractor - Test Contractor

Main: 01772 123456

Completed Date

[ Legbook updated

Certificate
Loaded

Save | Cancel
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Location

Site

Plant
Plant

Execution Detalls
1In House

Qualification
Req.
Supplier

cCampleted Date
Logbook Updated

Certificate
Loaded

Q

23300022000012000 - ACCRINGTON WOODNOOK PRIMARY

Site: Site Subscribed to Prop SA/ 1
Sile: Survey underway

Mone System & Group, Type ot Item
Q

FASS, FASS, FASS

Viewy PLODDOCASS - Fire Alarm and Secunty Systemn

a
Sysadmin3

Sysadmind

Ves

Mo

Test Contractor « Test Contractor

Main: 01772 123456

26/02/2016 ]

Find | Clear

Fuwd Clear

Fuwd | Clear

2

Mark Inspection Complete

Step 12

Confirm if the Certificate is Loaded.

Click the Certificate Loaded option.
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Location

Site

Plant
Plant

Owner

Comment

Execution Detalls
1In House

Qualification
Req.
Supplier

Completed Date

Logbook Updated

Certificate
Loaded

Q

Find | Clear

23300022000012000 - ACCRINGTON WOODNOOK PRIMARY

Site: Site Subscribed to Prop SA/ 1
Sile: Survey underway
Mone System & Group, Type o Item
Q
FASS, FASS, FASS

Viewy PLODDDCAES - Fire Alarm and Secunty Systemn

a
Sysadmind

Sysadmind

Ves

Mo

Test Contractor « Test Contractor

Main: 01772 123456

26/02/2016 ]
Yes & No

i ves O Mo

[hitps//pamsuat.ad lancsce.net/inspection, inspections 11503 |

Find | Clear

Fuwd | Clear

Mark Inspection Complete

Step 13

Review the details on the screen to
ensure they are correct.

Click the Save button.
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Home  Property  Finence  Contract  Heip Calls Assessment  Help
Heme - Iopechons - Creste Nexd Inspechion
The inspection recard has been updated.

Review Next Inspection

Inspection details

Code INSO11803
Group/Type FASS - Fwe Alarm And Security System, FA1 - Fire Alarm Service a
Site 23300022000012000 - ACCRINGTON WOODNOOK PRIMARY £
Site: Site Subscribed to Prop SASL
Site: Survey underway
status COMPLETE - Inspection completed
Due Date 25/02/2016
Completed Date 26/02/2016

nspection recard.

Mark Inspection Complete

Step 14

Confirmation that the Inspection has
been updated is displayed.

As this inspection is part of a series;
- Click Next to review the next
inspection in the series (if required), or
- Click Continue to return to the
inspection list.
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Lancasbhire
County -

pA24 ~ Step 15
Council %_E‘g‘gj You are lo or
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e Now add any inspection documents
Dt eslineinet o before you raise the invoice for the
g oo sl inspection.

Inspection details
Code INSO11803

Group/Type FASS - Fwe Alarm And Security System, FA1 - Fire Alarm Service

a
- e e e For further details, view the online
lesson 'Add Inspection Documents'.

Site: Survey underway

Status COMPLETE - Inspection completed
Due Date 25/02/2016
Completed Date 26/02/2016

This inspectian is part of a series.

Select ‘Next Inspecti the next inspection in this series.

Select ‘Continue” to. ret the inspectian list without viewing the next inspection record.

Mext Inspection || Continue
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Lancasbhire

County - TN

Be-cloud 2 Step 16

Council e ':_r:n::iilz;m‘;%m
e — R - You have successfully marked the

P Tnimpecton st st et inspection as complete.

hotes (0) Review Next Inspection
iew Plant {0 . .
s Inspection details
Vigw Tagks (0]
e i s End of Procedure
Next Group/ Type FASS - Fire Alarm And Secunty System, FAL - Fire Alarm Service | 2] .
Series (onwards) Site 2ZIIOO0ZZ000012000 -~ ACCRINGTON WOODNOOK PRIMARY £
Lo Site: Site Subscribed to Prop SA/1L
Ackions: Site: Survey underway
Eda Inspection S
S Status COMPLETE - Inspection completed
2dd Inspection Task
Due Date 25/02/2016
Tew Mote
Extend Series Completed Date wuiane
Send Email
Se e This inspection is part of 3 series.

erint Inspection Select ‘Next Inspection” to review the next inspection in this series.
Select ‘Continue’ ta return to the inspection list without viewing the next inspection record.

Mext Inspection || Continue
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