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Add Inspection Document

You are logged in as: testcontractor
Lancashire County Council UAT

Logaut

- e e T Inspection documents and any other
—— e relevant documents should be added to

hiotes (0) Review Next Inspection

iew Piant 1 i the Inspection record
A Inspection details n ionr ra.

Vigw Togks (0]
History Code INS011803
Hext Group/ Type FASS - Fuwe Alarm And Security System, FAL - Fire Alarm Service a
Series (onwards) Site 2ZIIO00ZZ000012000 -~ ACCRINGTON WOODNOOK PRIMARY £
Lo Site: Site Subscribed to Prop SA/1L
Actions: Site: Survey underway

R Status COMPLETE - Inspection completed
2dd Inspection Task

Due Date 25/02/2016

Tew Hote
Extend Series Completed Date EEE
Send Email

& This inspection is part of 3 series.

erint Inspection Select ‘Next Inspection” to review the next inspection in this series.
Select ‘Continue’ ta return to the inspection list without viewing the next inspection record.

Next Inspection | Continue

hitps//pams.uat.ad Jancsce.net/inspection/inspections/11803/documents/create |




Add Inspection Document

T o0~ Stepl
You are logged in as: testcontractor
Lancashire County Council UAT

Logaut

e e T Select the inspection record to which the
e Dbt i e document is to be attached.

hiotes (0) Review Next Inspection
iew Plant {0

View Tagks (D)
History Code INS011803

Hext Group/Type FASS - Fue Alarm And Secunty System, FAL - Fire Alarm Service CI iCk th e N eW DO C u m e n t I i n k Ll
#

Inspection details

Series (onwards) Site 23300022000012000 - ACCRINGTON WOODNOOK PRIMARY
Series (all

Lo Site: Site Subscribed to Prop SA/L

Actions Site: Survey underway

Edit Inapection

2dd Inspection Task

tew Hote

Extend Series Completed Date EEE

status COMPLETE - Inspection completed
Due Date 25/02/2016

Send Email
This inspection is part of a series.

erint Inspection Select ‘Next Inspection” to review the next inspection in this series.
Select ‘Continue’ ta return to the inspection list without viewing the next inspection record.

Next Inspection | Continue

https//pams uat.ad Jancsec.net/inspection/ inspections/ 11803/ documents/create | B




Add Inspection Document

You are logged in as: testcontractor

L%';‘u%?ﬁ%? o~  Step2

Gounc" Lancashire County Council UAT
Lagaut
o - Click in the Browse button in the File
View
Documents (03 Load Inspection Document field
Hiokes (0) Tnspection details *
!:mm‘m Cade INS011803
e Group/ Type FASS - Fire Alarm And Secunty System, FA1 - Fire Alarm Service E
bioama sne = BRIMARY
fal 1L Site: Site Subscribed to Prop SAS1

I Site: Survey underway

Status COMPLETE - Inspection completed
Actioo D Date 25/02/2016
S Completed Date 26/0202016
"m': ":m'"'": Gither choose  file or enter URL. Lnter details of document, then select "Save'.

Save | Cancel

Document

Type & File ) URL

File

Details

Bescription

Group Not Selected =

Comments



Lancashire

County =,
l::owglhfy“-'

) Choose File to Uplosd

@1/}-! . w 01 Generic Course Info » Training » Test e | )
Organize = New folder - [l &
o Pecuments = pocuments library =
o' Music Test
i Pretures
B videos DD
|2 Inspection Document docx 02/2016 16:154
8 Computer

B Windows MBR (€

5% Please Ignore. (H
L# Databases and 4|
¥ Corporate (M)
e Personal on LCCH
= ACS ()
8 CYP (/)
Eg# Seanning (5:)
g% D50 and External
Lo Frvironmen 0 T
File pames - |kl
Open E | Caneel
e
Document
Type ® Fle O URL
P ST
Details
Descriplio
Group Mot Selected

¢

Add Inspection Document

Step 3

Search for and select the document to
be added; in this example, the
inspection document.

Click the Inspection
Document.docx list item.
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.arl‘fh:utrd 2 Step 4

ou are logged in as: testcontractor
Lancashire County Council UAT
b @

&=[ L = 0 Generc Couretnto »

Orgenize = New folder ==
|5 Documents £ Logout

B v : Click the Open button.

B videos HName Date modified

v [ | searn Test 2|

] |8l Inspection Document docx 0161619
i Computes |

i Windows MBR (€

& Please Ignore. (H

L* Databases andAl: =
& Corporate (M |

S Personal m\l.CC(I E
o ACS Q)

8 CYP ()

% Scanning (%)

% D50 and Extesnal

(=] vy

e B —_——

L] ] .

Type ® File O URL

File | | Browse...

Details
Description

Group Mot Selected I~

Comments



Add Inspection Document

Lac?;ﬁt?%;e m’-‘e[:.nm‘; 2 Step 5

You are logged in as: testcontractor

Council Lancashire County Council UAT
Lagaut
' Inspection . . . . .
" ot The filepath is now displayed in the File
View
o te (01 Load Inspection Document fie | d
Hiokes (0) Tnspection details *
e
_:mmr_um P s
Miew Tasks (0}
s Group/Type FASS - Fire Alarm And Secunty System, FA1 - Fire Alarm Servce
bioimy sne = BRIMARY
Senies (all) Site: Site Subscribed to Prop SA/1
I Site: Survey underway
CINTOO000022 -
Status COMBLETE - Inspection completed
D Date 25/02/2016
Eddt inspection
= Completed Date 26/02/2016
Hew Hote
"m'" LSy Either choose 8 file or enter URL. Lnter detais of document, then select “Save’,
nt inspection
Save | Cancel
Document
Type ® File O URL
File [ O1\LCCUsers Browse... |
Detalls
Bescription
Group Mot Selected =
Comments



Add Inspection Document

Lancashire Be-cloud 3 Step 6

unty Sesay You are logged in as: testcontractor

Council Lancashire County Council UAT
Lagaut

S — You must enter a description. This will
bl b e help you to identify the document at a

Inupection details

ot code so11003 later date.

: Group/ Type FASS - Fire Alarm And Secunty System, FAL - Fire Alarm Service a
Series (onwards) Site 23300022000012000 - ACCRINGTON WOODNOOK PRIMARY #
sSeries (alf) Site: Site Subscribed to Prop SA/1
S Click in the D iption field
ICK In the bescripton tield.
Status COMPLETE - Inspection completed
Actions.
Due Date 28/02/2016
Edit Inspection
Completed Date 26/02/2016
Hew Note

Hew Dosument
Print Inspection

Either choose 8 file or enter URL. Lnter details of document, then select “Save’.
Save | Cancel

Document

Type ® File O URL

File |\WeorpDatag1\LECUser:_ Br

Group Mot Selected

<]



Add Inspection Document

Lancaa@g B cloud & Step 7

Goun‘?r" Your are lngged in as: testcontractor
Ly Lancashire County Council UAT

Lagaut

o s Enter the details into
e ool b s the Description field. Enter "Inspection

Hotes () Tnspection details

e
i a0 o i documents".
s Group/Type FASS - Fure Alarm And Security System, FAL - Fire Alarm Service E
by p— = PRIMARY
Series (all] Site: Site Subscribed to Prop SA/1
I Site: Survey underway

Status COMPLETE - Inspection completed
Actions D Date 25/02/2016
S Completed Date 26/02/2016
:n': ":m'"'": Gither choose  file or enter URL. Lnter details of document, then select "Save'.

Save | Cancel

Document

Type ® File O URL

File \\CorpDataO1\LCCUsers_ Browse... |

Details

== |

Group Not Selected =

Comments



Add Inspection Document

m’:‘(!riltl'\‘.’ & Step 8

You are logged in as: testcontractor
Lancashire County Council UAT

Lagaut

Click the Group list.

o ts (01 Load Inspection Document
Hiobes {0} Tnspection details
-

; Code INS011803
Miew Tasks (0}
Mext Group/Type FASS - Fire Alarm And Securly System, FAL - Fire Alarm Service:
Series (omwards) e & e
Series (all} Site: Site Subscribed to Prop SA/1
I Site: Survey underway
CINTOOO00022

Status COMPLETE - Inspechion completed
Acti
e Bue Date 25/02/2016

Eddt inspection
Hew Hote
New Dotument
Print Inspection

Group Loiarseiccica i |

Comments
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Lanca%_e Add Inspection Document

Lancashire Pecloud 2 Step 9

gounqn A You are logged in as: testcontractor
ounc S = Lancashire County Council UAT
Lagaut

e - Select the appropriate group according

Hong - Imspechons - Ducymer HMew Docurnent

Rrsensets (01 s e i to the document being added.

Inupection details

Code INS011803

Group/Type FASS - Fue Alarm And Security System, FA1 - Fire Alarm Service a
Sike 2330002 000 - PRIMARY. £

e For this example, click the COM -
P——— Compliance list item.

Ea

CINTOO000022

Status COMPLETE - Inspection comy wWeted
Due Date 28/02/2016
Completed Date 26/02/2016
Either choose a file or enter URL. Lnter details of document, then select "Save’.

Save | Cancel
Document
Type ® rile O URL
File WCorpDatal1\LCCUserr  Drowse...

Detalls

Descriplion




Add Inspection Document

‘Br:‘(!r:llll‘: & Step 10

You are logged in as: testcontractor
Lancashire County Council UAT

Logaut
tacn = Click the scrollbar.
View
o te (01 Load Inspection Document
Hobes {0} Tnspection details
e Cade INS011803
ﬁﬂm Group/Type FASS - Fure Alarm And Securily System, FAL - Fire Alarm Service
Serics (onwards} site . PRIMARY
AL Site: Site Subscribed to Prop SA/1
I Site: Survey underway
e Status COMPLETE - Inspectian completed
A Due Date 25/02/2016
e Completed Date 26/02/2016
::: “:“""‘"‘ Either choose a file or enter URL. Lnter details of document, then select "Save'.
Save || Caneel

Document

Type ® File O URL

File

Details

5
Group
Comments



View
Decuments (0}
Hotes (0]
View Plant (0}
i Taeks (0)
HNext
senes (onwards)
series (all)
o TEST
CINTO0009023
Artions

4t [nzpection
Hew Nole

Hew Dysymen
Brint inspection

— T T I T T e
Home - Inspections - Dweuments - Mew Document

Load Inspection Doecument

Inspection detalls

Code INS011803

Group/ Type FASS - Fire alarm And Security System, FAL - Fire Alarm Service

Site 2330002200001 2000 - ACCRINGTON WOOONGOK PRIMARY
Site: Site Subscribed Lo Prop SA/1
Site: Survey underway

Status COMPLETE - Tnspectian completed

Due Date 25/02/2016

Campleted Date 26/02/2016

Either choose a hie or enter URL. Enter detasds of document, then select "Save’,

Save | Cancel

Document

Type ® File O URL

File WenrpData01\LCCOUser:  Browse...

Details

Mescription Inspection documents

Group [COM - Comphance ]
Comments

G e

lanesce.net/inspection/inspections/ 11803/ decuments |

eiahs & 2011-2016 The Technology Forge Ltd.

Add Inspection Document

Step 11

Add comments if required.

Review the details and click
the Save button.



Lams ire Add Inspection Document
Gounct 23

Lancashire

~ Step 12

83unsh Yy
e oo rome e eecan RS e = Confirmation that the document has

Cosimert cumeutity vt been successfully uploaded is displayed
g i at the top of the screen.

Inspection details

Code INS011803

Group/Type FASS - Fuwe Alarm And Security System, FAL - Fire Alarm Service

a
o e To add further documents, click the New
Document link and repeat the

Site: Survey underway

Status COMPLETE - Inspection completed

I s rocedure
Completed Date Z6/02/2016 p -
b anr Delete

Details

Name EDMS_TFC_Inspection_20160228_102.docx

Descriptinn Inspection document

Group COM - Comphance o~

Loaded Date 28/02/2016

Loaded Time 13:26

Loaded By Test Contractor



Add Inspection Document

Lancashire I s ~ Step 13

unty Sesay You are logged in as: testcontractor

Council Lancashire County Council UAT
Logaut

e ey St e TS You have successfully added an
Besotfsouh et inspection document to an inspection
Fdit Tnspection Document record.

Inspection details
Series (onwards) Code IN5011003
Series (all} Group/Type FASS - Fue Alarm And Securily System, FAl - Fire Alarm Service a
Ea TEST Site 23300022000012000 - ACCRINGTON WOODNOOK PRIMARY £ E n d Of P r O C ed u re
Site: Site Subscribed to Prop SASL -
Site: Survey underway
Actions
status COMPLETE - Inspection completed
Edit Inspection
Due Date 25/02/2016
thew Nate
Hew Docment Completed Date wuiane
Crint Inspection
Cancel Delete
Details
Name EDMS_TFC_Inspection_20160228_102.docx
Deseription Inspection document
Group COM - Comphance =
Loaded Date 28/02/2016
Loaded Time 13:26
Loaded vy Test Contractor

Commenls
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