FINAL ARRANGEMENTS FORM FOR SCHOOLS AND GROUPS
To ensure your visit to Borwick Hall runs smoothly and all your requirements are met, it is essential you complete and return this form by the date specified at the bottom of this form.

SCHOOL/GROUP NAME:  …………………………………………………………..

NAME OF GROUP LEADER:  ………………………………………………………….

DATE(S) OF VISIT:…………………………………………………………..

ACCOMMODATION BOOKED:
Old Borwick / Beckside Lodge – East  or  West/ The Stables

FINAL NUMBERS:


Adults/staff

………………….






Youths (12-18 yrs)
…………………..






Children (3-11 yrs)
…………………..






Children (2 and under)…………………..

Please note, these final numbers are for housekeeping/catering purposes only.  For billing purposes, you will be charged for the numbers on your signed booking form, unless these increase.
TIME OF ARRIVAL: ……………….
 FIRST MEAL REQUIRED: …………………….

LAST MEAL REQUIRED: ……………..
TIME OF DEPARTURE: ……………………. 

SPECIAL MEALS REQUIRED:   
YES / NO (Please specify on reverse)

MEDICAL DIETS: …………….    VEGETARIAN: ……………  ALLERGIES: ………………

VISITORS (If any) FOR MEALS:   YES / NO (Please give details on reverse)

:

EQUIPMENT / RESOURCES REQUIRED: ……………………………………………………….

……………………………………………………………………………………………………………

ANY INFORMATION YOU WISH TO ADD: ………………………………………………………

……………………………………………………………………………………………………………

IF YOU ARE SELF-PROGRAMMING, PLEASE SEND A COPY OF YOUR PROGRAMME  (You can then be allocated meal times to suit your programme)

This form should be completed as fully as possible and returned to Borwick Hall, 

Borwick, Carnforth, Lancashire, LA6 1JU, by …………………………………………………..

