
 
 
 
 
 
 

 
 
Consultation on Additions to our Admissions Policy 

 
This week we have launched a consultation to amend a minor detail within our Admissions Policy.   
  
To be clear, the change we are looking to introduce will have no impact on any student currently at the school,  
would only come into place from September2028 and, of course, is only put into effect when the school is over-
subscribed. 
  
In essence, we are looking to introduce an additional admissions criterion for children of staff at the school to  
be used as and when the school is over-subscribed. This is becoming increasingly common place at schools  
across the country.  We will also be removing a category currently called Children with Exceptional Circumstances 
 as we believe that this rarely used criteria is fully covered in our policy covering vulnerable children. 
  
Further details can be found below. The consultation period runs until 30th November 2026 and we will reflect on any 
comments or feedback we receive. Please do feel free to take part and send any comments or  
questions to admin@marsdenheights.co.uk. 
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Marsden Heights Community College – Admissions Policy 

2028-2029 

 
Marsden Heights Community College is an inclusive school and welcomes children from the local 

community. It is part of United Learning (the Trust). 

 
Admissions Number 

The proposed published admission number for Year 7 is 210. 

 
Process for Application 

The Governors of the Academy are delegated responsibility by the Trust for the admission of pupils. 
For entry into year 7 the admissions application and offer process will be coordinated via Lancashire 
County Council and its timetable. Further information can be found on Lancashire County Council’s 
website here. 

Applications should be submitted on the Common Application Form to the student’s home borough / 
local authority (that is, the local authority responsible for the child’s address). Typically, this will be 
Lancashire County Council. 

The admission of students with an Educational Health Care Plan is conducted through a separate 
process. Parents of these students should contact their home local authority’s SEND department. 
 

 
Consideration of Applications for entry into Year 7 

There are no faith criteria as part of the admissions policy. Children from families of all faiths, or none, 
are very welcome. All students are admitted without reference to ability or aptitude. 

The Academy will consider all applications for places. Where fewer than 210 places are received, the 
Academy will offer places to all those who have applied. 

 
Procedures where the Academy is oversubscribed 

Where the number of applications for admission is greater than the published admission number, 
applications will be considered as follows. After the admission of pupils with Education Health Care 
Plans (EHCP) where Marsden Heights Community College is named on the EHCP, the criteria will be 
applied in the order in which they are set out below to ensure places are offered in a fair, clear and 
objective manner: 
 

 
1. Children who are “Looked after” by a Local Authority, or a child who was previously looked after 

but immediately following being looked after were subject to an adoption or residency order, 
including those from outside of England. 

 
2. Children with a parent employed by Marsden Heights Community College on a permanent, 

teaching or support staff contract, either on a full or part-time basis for at least two year prior to 
1st September in the year of application 

 
3. Children with older brothers and sisters in attendance at the college at the time of transfer. 



4. Children living within the college’s geographical priority area. 

5. Children living outside the college’s geographical area. 

 
The Academy will apply the above criteria to applicant’s subject to the following exceptions: 

 
- Where an applicant is seeking admission for September in the normal admission round, 

applications received before the closing date will initially be given priority over those received 
after the closing date. 

 
 
- When considering twins, triplets or other multiple births places, where the final place available 

was offered to a twin, triplet or multiple birth, a place will be offered above the published 
admission number to the other twin, triplet or multiple birth children whose twin, triplet or 
multiple birth was offered a place within the admission number. 

Admission Criteria Notes 

• A “Looked After Child” means any child who is in the care of a Local Authority in accordance 
with Section 22 (1) of the Children Act 1989. A child who was “previously a Looked After 
Child” means a child who after being Looked After became subject to an Adoption Order 
under the Adoption Act 1976 or under Section 46 of the Adoption and Children Act 2002, a 
Residence Order or Child Arrangement Order under Section 8 of the Children Act 1989 or 

Special Guardianship Order under Section 14A of the Children Act 1989. Applicants can be asked 
to provide additional evidence in order to verify the previously looked after status of a child. It is 
at the discretion of the Academy Trust what evidence is required. The final decision will be 
made by the Academy Trust. If any information supplied by an applicant is judged by the 
Academy Trust to be fraudulent or intentionally misleading, the Academy Trust may refuse to 
offer a place, or if already offered, may withdraw the offer. 

 

 
• A child is regarded as having been in state care in a place outside of England if they were 

accommodated by a public authority, a religious organisation, or any other provider of care 
whose sole purpose is to benefit society. Applicants can be asked to provide additional evidence 
in order to verify the previously looked after status of a child. It is at the discretion of the 
Academy Trust what evidence is required. The final decision will be made by the Academy Trust. 
If any information supplied by an applicant is judged by the Academy Trust to be fraudulent or 
intentionally misleading, the Academy Trust may refuse to offer a place, or if already offered, 
may withdraw the offer.



 
• Siblings at the school are defined as full or half-brother/sister, step-brothers and sisters, 

adoptive brother/sister, fostered brother/sister living at the same address, (consideration may be 
given to applying this criterion to full brothers and sisters who reside at different addresses), and 
the children of parents who are married or cohabiting, where the parents and children live 
together in the same household. For the purpose of clarity, it does not include cousins. The 
college reserves the right to ask for proof of relationship. The priority does not apply to siblings 
whose brothers and sisters transferred into a sixth form at 16*. 

 

 
• Children with a parent employed by Marsden Heights on a permanent, teaching or support staff 

contract, either on a full or part-time basis for at least two year prior to 1st September in the 
year of application or the member of staff is recruited to fill a vacant post at the school for 
which there is a demonstrable skill shortage 

 
• The Geographical Priority Area for Marsden Heights Community College: The geographical 

priority area for Marsden Heights Community College is detailed below and in the brochure 
provided by Lancashire County Council for Year 6 to Year 7 transition. This area includes 
Brierfield, South Nelson and Southfield. The southern perimeter of the priority area is the 
border with Burnley. The perimeter follows the M65 north/north-west until Junction 13 then 
crosses to the Brierfield side of the motorway at Scotland Bank Road, and then turns up the A56, 
Leeds Road. It then turns east to follow the length of the centre of Barkerhouse Road, crosses 
Southfield Lane and follows the centre of Delves Lane to Float Bridge. All residential addresses 
under Barkerhouse Road and Delves Lane and within the defined area are included in this 
priority area. The perimeter line then heads south down the centre of Back Lane until it meets 
the border with Burnley. 

 

 
• The home address where a child lives is considered to be a residential property that is the child’s 

main or only address during term time. Applicants can be asked to provide additional evidence 
in order to verify addresses and/or other details provided. It is at the discretion of the Academy 
Trust what evidence is required (evidence may include, but is not limited to, Child Benefit, GP 
registration, evidence of home ownership/tenancy etc.). The final decision on the home address 
of a child will be made by the Academy Trust. If any information supplied by an applicant is 
judged by the Academy Trust to be fraudulent or intentionally misleading, the Academy Trust 
may refuse to offer a place, or if already offered, may withdraw the offer. 

 

 
• Applications from separated Parents/Carers Only: One application can be considered for each 

child. Where parents/carers are separated, it is essential that agreement be reached by both 
parties concerning the nominated preferred schools. Where a child spends part of their week 
with one parent and part with the other, only one address can be used. The address used should 
be the one of the parent/guardians who receives the Child Benefit Allowance for the child. If 
Child Benefit is not claimed, the address should be that at which the child spends most of their 
time during term time at the point of application. Proof of residence may be requested at any 
time throughout the admissions process. 



• Where there are more applicants than available places within a category, then the distance between th 
Ordnance Survey address points for the college and the home measured in a straight line will be used as the fin 
determining factor, nearer address having priority over more distant ones. This address point is within 
the body of the property and is usually located at its centre. Where the cut-off point is for addresses within 
the same building, then the single measure between address points will apply and the Local Authority’s syste 
of a random draw will determine which address(es) receive the offer(s). 

• Applications for college places which are received late will not necessarily be dealt with at the 
same time as those received by the set deadline. The reasons for a late application may be requested and 
where these are not exceptional the relevant admission criteria will be initially applied to all others received 
on time. The late application will be dealt with after this process. 

 

 
Waiting Lists 

Children’s position on the waiting list will be determined solely in accordance with the oversubscription 
criteria. Where places become vacant, they will be allocated to children on the waiting list in accordance with 
the oversubscription criteria.  The waiting list will be reordered in accordance with the oversubscription criteria 
whenever anyone is added to or leaves the waiting list.  

Looked after children and previously looked after children allocated a place at the Academy in accordance with 
a Fair Access Protocol will take precedence over those on the waiting list. 

Parents will be contacted if a place becomes available for their child, but should be aware that their child’s 
place on a waiting list may change if an application is subsequently received that meets a higher criterion than 
their own. 
 

 
National Offer Day 

On National Offer Day (normally the 1st of March) the child’s home local authority will inform parents 

of the outcome of the application and which school you have been allocated. 

 
In-Year Admissions: Arrangements for Admitting Pupils outside of the normal admissions round 
Applications outside of the normal admissions round are known as in-year admissions. These are 
managed directly by the college. You can apply for a place in-year by contacting our Admissions Team 
on 01282 683060. Parents will be notified of the outcome of their in-year application within 
15 school days. 

If the year group applied for has a place available, the child will be admitted unless there are 
reasonable reason(s) not to admit in accordance with Schools Admissions Code. If more applications 
are received than there are places available, the oversubscription criteria outlined above shall apply. 
Parents/carers whose application is turned down are entitled to appeal (see below). 

 
Pupils new to the area will be admitted during term time at the earliest convenience. 

 
Admissions: outside of the normal age-range 

Families may seek a place for their child outside of his/her normal age group under various 
circumstances such as for summer born children who started primary school later, ill health, if the 
child is gifted and talented or when the child has experienced problems. 



Where a parent wishes to seek a place for their child outside their normal age group, they should 
contact the college whereupon the process will be explained. The college will make its decision on 
the basis of: (a) the circumstances of each case and in the best interests of the child concerned; (b) 
taking account of the parent’s views; (c) information about the child’s academic, social and 
emotional development; (d) the child’s medical history and the views of a medical professional 
(where relevant); (e) whether the child has previously been educated out of their normal age group; 
and (f) whether they may naturally have fallen into a lower age group if it were not for being born 
prematurely. The college will also take into account the views of the headteacher. When informing a 
parent of their decision on the year group the child should be admitted to, the college will set out 
clearly the reasons for their decision. 

Where the college agrees to a parent’s request for their child to be admitted out of their normal age 
group and, as a consequence of that decision, the child will be admitted to a relevant age group as 
part of the main admissions round (Year 7) the local authority and college will process the 
application as though it were any other application made as part of the main admissions round, and 
the same oversubscription criteria shall apply. Where the application falls outside the main 
admission round, then the in-year admission process shall apply. 

Parents have a statutory right to appeal against the refusal of a place at a school for which they have 
applied. This right does not apply if they are offered a place at the college, but it is not in their 
preferred age group. 
 

 
Rights of Appeal 

Parents have the right of appeal to an independent appeal panel if they are dissatisfied with an 
admission decision of the college. The appeal panel will be independent of the college and managed 

on behalf of the Local Governing Body by an independent organisation. The arrangements for 
appeals will be in line with the School Admissions Appeals Code (the “Code”) published by the 

Department for Education. The determination of the appeal panel will be made in accordance with 

the Code and will be binding on all parties. Further information on appeals, including the process 

and the timeline, can be found on our website here. 

NOTE: While these arrangements give you the right to appeal against decisions of non-admission, the 
School Standards and Framework Act 1998 does not give you the right to a place at a particular 
school. Even if you are appealing for a place at your preferred school, you should continue to make 
arrangements with another school in case your appeal is unsuccessful. 

If parents/carers decide to appeal, they will receive an advance notice of the hearing date. They will 
be invited to attend the appeal by an independent appeals service called Clerk Associates. The 
hearing will be conducted as informally as possible, and parents/carers will have the opportunity to 
put forward their case and ask questions. If the appeal is refused, the Local Governing Body will not 
consider a further appeal for admission in the same academic year, unless there is a significant 
material change in circumstances of the parent or child. 
 

 
Fair Access Protocol 

Marsden Heights Community College participates in the In-Year Fair Access Protocol managed by 

Lancashire County Council in order to minimize the number of students who are at risk of 
underachievement by being out of school. This is reviewed by The Admissions Forum on a regular 
basis. 
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