Farington Community Fund 
Guidance Notes Grants up to £500
It is important that you read these guidance notes before making your application.  It will help you to understand what it is we are looking for and what we want you to tell us.

To be eligible to receive funding from us:
· Your project must be based within the Parish of Farington and/or deliver benefits to the residents of the Parish of Farington. 
· You can spend our grant and complete your project within 12 months of it being offered
And…
· You cannot ask for any money to pay for things you have already done/purchased
How do we assess your application?

Your application is assessed by a panel made up of local stakeholders and Councillors, who review and discuss your application and score it against our criteria.  They make the final decision as to whether your group/organisation will receive a grant through the fund.

Depending on the amount of funding applied for the panel will consider your application by assessing:
· How much your project is needed

· If your project has clear and achievable outcomes

· The way in which your group works with the local communities and partners
· The level of fundraising, match funding and support you have received from other sources
· For applications less than £500 only ‘project need’ and ‘value for money’ is assessed.
These guidance notes will help you to complete our form and to consider what it is we are looking for in your application.
[1] – Your Details

It is important for us to contact you at any time during the application process.  
The details you supply in this section should be the contact information we need, to speak with someone about the application and the project, as we may request further information.

	Applicant Name:

	Insert the name of the main contact


	Phone:

	A landline or mobile telephone number for the contact 


	Email:

	An email address for the contact above


	Position in Group:

	What role the contact has in the group, i.e. Chair, Treasurer, Officer etc



	
	Address: 

Insert a postal address that we can write to.

Post Code: 

This is the post code of the address you have entered above




[2] – About your Group

We want to know about your group/organisation.  This helps us to understand what type of group you are and how you manage your finances.  It is important that we are confident that if we provide you with a grant, you have the right procedures in place to meet our terms and conditions.
Name of Your Group: Insert the name of your group i.e. ‘The Farington Acrobats’

Your Group’s Website Address (If you have one): We know that not every group will have a website, so you only need to complete this question if you have one.
Please tell us what type of group you are: Tick one of these options, to help you understand the types of groups we have defined them below.

· New Group Under Development – You are a community group that may have just established itself, or is in the process of doing so.  You will not have any constitution established.

· Constituted Group Governed by Constitution – You are a group that has an established constitution (a set of rules for how you operate).  You should have a constitution document where all your rules are written down.  You may or may not be a registered charity. 

· Social Enterprise – You are "businesses with primarily social objectives whose surpluses are principally reinvested for that purpose in the business or in the community, rather than being driven by the need to maximise profit for shareholders and owners."  
· Church or Recognised Religious Institution – Your organisation is faith based and is a recognised religious organisation.

· Charitable Incorporated Organisation – Your organisation is registered and regulated by the Charity Commission with the legal personality and limited liability that charitable companies enjoy.
[3] – Your Project

This section is your opportunity to tell us about your project.  You will need to tell us what it is you wanted to do and why, where your project will be delivered and who with.
What will be the name of your project: This should be a short, simple name for your project i.e. ‘Facilities for the Future’ or ‘Green on the Go’.  There are no extra points for the name of the project!
Tell us where your project is going to take place: Your project may be at a specific location or across the parish.  If you are undertaking work at a club etc then please provide the address.
Tell us in no more than 300 words what your project is going to be about (what is it you want to do, who it will include and who it will benefit?): This is your opportunity to describe your project. We want to know what activities you plan to carry out.  Be specific about what it is you will do, how you will do it and what you would spend the grant on.  We are interested in knowing who and how many your project will benefit.  You may not have exact figures but please give us an estimate of the number of people you think will benefit.
Tell us in no more than 300 words why your project is needed (what information have you collected, who have you asked?): The types of information you may want to use could be meetings that anyone interested in your project could have come to, surveys of people who would benefit from the project or waiting lists of people who want to get involved in your activities or use your service.

When do you expect your project to be completed: If an exact date is not known please give an estimated date of when you expect your project to be completed.
[4] - Your Project’s Costs

So that we can understand what support you need from us in terms of a grant, we need to know how much your whole project costs and what contribution you require us to make.

What is the total Cost of your Project? This is the amount that your project will cost in full.  The total cost of your project could be higher than the amount you request from us.  For example, your project could cost £5000 but you only need £2000 from us.
How much are you requesting in grant from us?  This is where you tell us how much money (grant) you require from us.
Please provide a breakdown of the costs, stating the cost of each item/activity needed to complete the project
Sometimes other people or organisations offer help for projects as a direct contribution, this is known as in-kind support.  Are you receiving any in-kind support and can you put a value on this?

[5] - Outcomes

Tell us in 150 words what the outcome(s) of your project will be, we have provided an example of an outcome in the application:
You should try to make your outcomes SMART

S – Specific – This means your objective should be focused

M – Measurable – You should be able to evidence/measure the change

A – Achievable – It should be something you can change 

R – Relevant – Make sure the outcome is relevant to the project

T- Timely – Tell us when you think it will be achieved, set a time to complete
[6] - Your Community 

We want to understand a little bit more about how you as a group work within your local community, who you work with and your awareness of other projects similar to yours.  This helps us to make sure we can provide grants to those areas most in need and where there are gaps.
In no more than 300 words tell us how you work with your local community and if you are going to be working with other groups/individuals in delivering this particular project, who they are and what they will be doing:  We are interested in knowing how you as a group interact with the local community.  What groups do you work with/do activities with throughout the year?  Do you take part in any local events?

We also want you to demonstrate to what extent the local community has been involved in shaping your project and if they will have any involvement in delivering the project.  Also if any other groups/organisations or individuals are helping you to deliver this project, tell us who they are and what they will be doing.

[7] - Signatory
Who signs your application is important to us. The signatory should be the appropriate member of your management committee/group.  This should be your Chair, Chief Officer or Chief Executive Officer.  
By signing the application form you will be confirming the following:
· That you are authorised to sign the application on behalf of your group

That if we offer you a grant we will require from you documentation that is relevant to your application  

· For all cases we will require copies of your:
· Governing Document

· Depending on the type of project we may also require:
· Audited Annual Accounts
· Public Liability and or Employers Liability Insurance

· Policy on Safeguarding Vulnerable People

· Confirmation of DBS (Disclosure & Barring Service) Checks

· Any relevant lease and/or planning consents

· Any other document that we deem necessary relevant to your project and activities

If you do not have any of the documents above, we will work with you to give you guidance on how you can work to meet our requirements.

· That you will work with us to provide suitable monitoring and evaluation of your project.

If you have any further questions about our application form, the process or if you think your project may not be suitable, please contact us via e-mail fcf@lancashire.go.uk or telephone 01772 530650 and we will be happy to help.


Please return the completed form by email to: � HYPERLINK "mailto:fcf@lancashire.gov.uk" �fcf@lancashire.gov.uk� 


 








