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Documents needed to give notice of

or civil partnership



When you attend your appointment at the register office, 
you need to take proof of your name, age and nationality. 
For example your:

•  Valid passport*

•  Birth certificate

•  Naturalisation Certificate

•  �National identity card from the European Economic 
Area (EEA) or Switzerland.

*If you don’t have a valid passport and you were born after 
31 December 1982 please bring your full birth certificate 
which shows your parents’ names with either:

•  Your mother’s birth certificate or 

•  �If your mother’s certificate is not available and your 
natural parents are/were married to each other, their 
marriage certificate and your father’s birth certificate. 

•  �If a parent’s birth certificate is not available, a valid 
parent’s passport will be accepted but it must be in the 
name that appears on your full birth certificate. Please 
note if it is your father’s passport we will also require your 
parent’s marriage certificate. 

If you are adopted, your adoption certificate should be 
produced together with the birth certificate of either 
your adopted mother or father.

ALL DOCUMENTATION MUST BE ORIGINAL. 
WE CANNOT ACCEPT PHOTOCOPIED DOCUMENTATION.
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The registrar also needs proof of your individual 
address, for example one item from the following list for 
each person attending:
•  �Gas, water or electricity bill no more than three 

months before the date of your notice appointment

•  �Bank or building society statement or passbook no 
more than one month before the date of your notice 
appointment

•  �Council tax bill or mortgage statement from the last 12 
months before the date of your notice appointment

•  �Current residential tenancy agreement 

•  �Valid UK driving licence which shows your current 
address (Full or provisional issued by the UK/Isle of 
Man/Channel Islands)

•  �Letter from the owner or landlord confirming you 
live there at the time notice is given. The letter should 
include:

	 o  �Period of time at the address to include date of 
arrival, 

	 o  �Name and address of the householder and their 
signature dated no more than one month of your 
notice appointment 

	 o  �Landlord’s name, address and their signature 
dated no more than one month of the notice 
appointment. Copy of householder’s utility bill 
dated no more than three months before the 
notice appointment. 
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If you’ve been married or in a civil partnership 
before, you need to take either: 

•	 �The death certificate of your former partner. If 
you are not recorded on the Death Certificate 
as the Spouse/Civil Partner of the deceased 
person you will need to provide your Marriage 
or Civil Partnership certificate. A foreign 
divorce will usually be recognised in England 
and Wales if it was valid in the country where it 
took place.  

•	 Your original, court stamped decree absolute 
or final order issued by UK court.

Please bring the original court stamped decree 
absolute (original only, photocopies are not 
acceptable) with you when you come to your 
notice appointment. If applicable please bring full 
translation. If your divorce was not granted in a UK 
court, additional fees of up to £75 for each divorce 
will be payable on the day of your appointment.

If your dissolution was not granted in a UK court 
and the documents are not written in English, 
we will need a full translation of your documents, 
including any stamps. Depending on the country 
where your dissolution took place, the Registrars 
may also need to get in touch with the General 
Register Office to confirm if your proposed 
Marriage or Civil Partnership can go ahead. 

Please note that this could delay the issue of your 
Marriage Authorities or Civil Partnership Schedule 
and may affect how soon you can get married/
form a Civil Partnership. Please contact us for 
advice if needed on 0300 123 6705
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•	� All documentation related to you name change

If you have lost your name change documentation, 
reverted back to a previous name or have inherited 
a name by common usage, please contact us on 
0300 123 6705 for further advice about what 
documentation to bring with you. If the registrar 
is unable to link your documentation they will be 
unable to proceed with your appointment.
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