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Making an application

Applications for admission to the school for Sefdtem2018 should be made on th@line admissions system,
which can be accessed wiavw.lancashire.gov.uk/schooletween ¥ September 2017 and Monday"15
January 2018. In order to have the fullest infdiama for the Admissions Committee to consider your
application, the supplementary form needs to bepbeted. (The Diocesan Supplementary Form appears
when you click "Submit”. It should be printed afid handed in to the appropriate school or schools)

The supplementary information form is availablerrthe school as a paper application. The suppl&men
information form should be returned to your preddrprimary school. It is not normally possiblet@ange your
preference for a school after the closing date.

Letters informing parents of whether or not théiilct has been allocated a place will be post¥ctiass by the
Local Authority on 18 April 2018. Parents of children not admitted vaiél informed of the reason and offered
an alternative place by the Authority.

Admission procedures

The number of places available for admission toRkeeption class in the year 2018 will be a maxinuir0.
This arrangement follows consultation between tbheegning body.The governing body will not place any
restrictions on admissions to the reception cladess the number of children for whom admissi®rsought
exceeds their admission numbeBy law, no infant class may contain more than yhittildren. The Governing
Body operates a system of equal preferences undiehvthey consider all preferences equally andLibeal
Authority notifies parents of the result. In theeavthat there are more applicants than places, aftmitting all
children with a statement of educational neelducational, Health and Care Plaaming the school, the
governing body will allocate places using the ci@delow, which are listed in order of priority.

1. (a) Children in public care/Looked after childi@nd previously Looked after children.

This includes any "looked after child", “previoudlyoked after children’and any child who was previously
looked after but immediately after being lookedeafbecame subject to an adoption, residence oria$pec
guardianship order. . ‘Looked after’ means that ¢hild was (a) in the care of a local authority(lm) being
provided with accommodation by a local authoritytia exercise of their social services functions.

(b) Children with special medical or social cintstances affecting the child where these needs can
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only be met at this school.

2. Children who have a sibling attending tbleo®l on the date of application and on the date of
admission.

3. Children with a parent/guardian worshipping in arcih in membership of Churches Together in
England.

4. Other children.

Notes:

1. (a) This includes any "looked after child", “previouslyoked after children’and any child who was
previously looked after but immediately after belagked after became subject to an adoption, rasiler
special guardianship order. . ‘Looked after’ metna the child was (a) in the care of a local arith, or
(b) being provided with accommodation by a locdhatity in the exercise of their social servicesdtions.

(b) For children with exceptional special medicabocial circumstances, professional supporting
evidence from e.g. a doctor, psychologist, soci@iker, is essential if admission is to be made vtz
criterion. Such evidence must set out the partia@asons why the school in question isrtiast suitable
school and the difficulties which would be caudatie child had to attend another school.

2. Siblings include step, half, foster, adopted feat and sisters living at the same address.

3. The list of churches can be found on @teirches Together in England website at cte.org.uk, and is taken
as that on %t September 2017. Churches in membership of thevalgumt bodies in Northern Ireland,
Scotland and Wales are accepted.

‘Parental worshipping’ is normally taken to meameimum of monthly attendance at church at
public worship for over at least the six monthsliag up to # September 2017.

The governors will request confirmation of this fran the relevant member of the clergy or
church officer.

Tie Break
Where there are more applicants for the availpldees within a category, then the distance batvtke
Ordnance Survey address points for the school len¢hdme measured in a straight line will be usethas
final determining factor, nearer addresses havirgrity over more distant ones. This address pant
within the body of the property and usually locastdts centre. Where the cut off point is for exdes
within the same building, then the single measueévben address points will apply and the Local
Authority's system of a random draw will determimigich address(es) receive the offer(s).

Attendance of children at St. James’ Pre-Schoos tho¢ give any special advantage to an applicatidhe
school.

Admissions information for Reception Class 2017:

* children under criterion 1;
* children under criterion 2;
* children under criterion 3.
* children under criterion 4.

(* not known as yet)

Late applications for admission
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Where there are extenuating circumstances for plicagion being received after the last date fgplaations,
and it is before the governors have establishen lisé of pupils to be admitted, then it will beorsidered
alongside all the others.

Otherwise, applications which are received afterléist date will be considered after all the othansl placed on
the waiting list in order according to the criteria

Waiting list

Where we have more applications than places, tmeisatbns criteria will be used. Children who are no
admitted will have their name placed on a waitiigg. | The names on this waiting list will be in tbeder
resulting from the application of the admissionsedia. Since the date of application cannot lwit@rion for
the order of names on the waiting list, late agpits for the school will be slotted into the ordecording to the
extent to which they meet the criteria. Thus ip@ssible that a child who moves into the area katdhave a
higher priority than one who has been on the wailist for some time. If a place becomes availatil&in the
admission number, the child whose name is at th@ftdohe list will be offered a place. This is mEpendent on
whether an appeal has been submitted.

This waiting list will operate for the full autumarm.

Address of pupil

The address used on the school's admission fornt beishe current one at the time of applicatiom.thé
address changes subsequently, the parents shdifidthe school. Where the parents live at difféaraddresses,
the current-at-the-time-of-application, normal aedr of the child will be the one used. This wifmally be the
one where the child wakes up for the majority ofiday to Friday mornings. Parents may be askethdw s
evidence of the claim that is being made for thaéresk, e.g. identity cards of various sorts showliregchild’s
address as the one claimed. Where there is digfnatet the correct address to use, the governeesve the
right to make enquiries of any relevant third pestie.g. the child’s GP. For children of UK Seevpersonnel
and other Crown Servants returning to the areaffoie posting is all that is required.

Non-routine admissions

It sometimes happens that a child needs to chastgmkother than at the “normal” time; such adnaissiare
known as non-routine admissions. Parents wishieg thild to attend this school should arrangeisit the
school. They will be provided with an applicatiodm once they have a definite local address.hdfre is a
place in the appropriate class, then the govemdtsarrange for the admission to take place. hiére is no
place, then the admissions committee will consilerapplication and information about how to apEeglinst
the refusal will be provided. Appeals for childreroving into the area will not be considered uttigre is
evidence of a permanent address, e.g. exchangmwohcts or tenancy agreement with rent book.

Please note that you cannot re-appeal for a pkaesahool within the same school year unless thasebeen
relevant, significant and material change in theifiacircumstances.

Appeals

Where the governors are unable to offer a placausscthe school is over subscribed, parents havegiht to
appeal to an independent admission appeal parelpsender the School Standards and Framework 1888,

as amended by the Education Act, 20@2arents should notify the clerk to the governors athe school by
28" April 2018. Parents will have the opportunity to submit thezise to the panel in writing and also to attend
in order to present their case. You will normatlgeive 14 days’ notice of the place and time eflibaring.

If your child was refused a place in Reception eystage 1 because of Government limits on Inflsiscsizes,
the grounds on which your appeal could be successfuimited. You would have to show that theidien was
one which in the circumstances no reasonable goyemould have made, or that your child would haeen
offered a place if the governors’ admissions areamgnts had been properly implemented.

Please note that this right of appeal against tvemors’ decision does not prevent you from making
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an appeal in respect of any other school.

Fraudulent applications

Where the governing body discovers that a childdeges awarded a place as the result of an intezityon
misleading application from a parent (for exampfalse claim to residence in the catchment are# or
involvement in a place of worship), which effectivdenies a place to a child with a stronger clahmen the
governing body is required to withdraw the offetlod place. The application will be considere@stirand a
right of appeal offered if a place is refused.

Admission of children outside their normal age group

Parents may seek a place for their child outside@f normal age group, for example, if the cheldjifted and
talented or has experienced problems such asailtthén addition, the parents of a summer borid&himay
choose not to send that child to school until tapt&mber following their fifth birthday and may vexgt that
they are admitted out of their normal age group reteption rather than year 1. Admission authesitiust
make clear in their admission arrangements theggsofor requesting admission out of the normalgagep.
Admission authoritiesnust make decisions on the basis of the circumstanceadf case and in the best
interests of the child concerned. This will includking account of the parent’s views; informatéadrout the
child’s academic, social and emotional developmehgre relevant, their medical history and the w@ifva
medical professional; whether they have previobsgn educated out of their normal age group; arethven
they may naturally have fallen into a lower ageugrd it were not for being born prematurefhey must also
take into account the views of the head teacher of the school concerned. When informing a parent of their
decision on the year group the child should be admitted to, the admission authority must set out clearly the
reasons for their decision.

Where an admission authority agrees to a paressast for their child to be admitted out of thrmal age
group and, as a consequence of that decisionhilteveill be admitted to a relevant age group (ite age group
to which pupils are normally admitted to the schdioé local authority and admission authorityst process the
application as part of the main admissions rountss the parental request is made too late fettdhbe
possible, and on the basis of their determined s&lom arrangements only, including the applicatibn
oversubscription criteria where applicable. Thayst not give the application lower priority on the basiattthe
child is being admitted out of their normal ageugroParents have a statutory right to appeal aptiesefusal
of a place at a school for which they have applidts right does not apply if they are offered a place at the
school but it is not in their preferred age group.

M The term summer born children relates to all cbitdoorn from 1 April to 31 August. These childreach
compulsory school age on 31 August following tligiih birthday (or on their fifth birthday if it fds on 31
August). It is likely that most requests for sumrbern children to be admitted out of their normge group
will come from parents of children born in the ldemmer months or those born prematurely.

Deferred admission

If your child is due to start school during the hagademic year, it is important that you applydqlaceor
September. If your child’s fifth birthday is betwethe months of September and December, thgouifwish it,
admission may be deferred until January; if itesadeen January and April, then admission imayleferred until
the start of the summer term though it is likelyo®oin your child’s interest to start no latkan January. You
may also request that your child attend schooltpad until he/she reaches his/her fiffinthday.

Twing/Triplets etc.

Where there are twins, etc wanting admission aatetis only a single place left within the admiasimmber,
then the governing body will exercise as much Baity as possible within the requirements of irnfatass sizes.
In exceptional circumstances cases we are nowmtat#er places for both twins and all tripletseawvhen this
means breaching infant class size limits.

‘The Basic Skills Agency
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Diocesan Supplementary Form
Admission to Primary school, 2018

School: LEYLAND ST JAMES’ CE PRIMARY SCHOOL

Name of child:

SUMNAMEe ... .ttt sersnnnnsannnss Christiannames ..........ccvvvnernnnss
Dateofbirth ..................... Boy Girl
Nameof parent/guardian . . . .......... ... .. .. . . . . i,
AdArESS . vttt e e e e e e e e e e e e e e
Postcode .........c.ci it e e

Telephone ......... vt vrnrnnrnnnnns Mobile ...........ccvvununs

If you are applying to this school on faith grounds, please complete the
following sections:

Place of worship one of parents / guardians regularly attends:
Name of place of Worship .. .. ..o it i i e e e e e et

AdArESS . . o e e e e e e e e e e e e e e e e e e

Postcode ........c i e Telephone .................

Your faith leader will be contacted in order to provide the information

Please return this form to Leyland St. James’ Primary School, Slater Lane, Leyland, Preston,
PR26 7SH by 15th January 2018.

The BasicSkils Agency
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Clergy Reference Form

Admission to primary school, 2018

Leyland St. James’ Church of England Primary School

Name of child:

Surname . ... riffennames................... ..

Dateof birth ..................... Boy [ ] Girl []

Nameof parent/guardian . . . .......... ... .. .. . . . i,
¥ o =T

Postcode ........c i e

Contact Telephone

This parent has given your name as a reference for his/her commitment to the church/place of
worship.

Our criteria require one parent/carer to have attended their place of worship at least
once a month for 6 months prior to 15t September 2016.

Has this been the pattern for this parent? YES / NO

POSIION . . v e e e e e e e e

ChurCh . . . e e e e e e e e e

Please return this form to Leyland St. James’ Primary School, Slater Lane, Leyland, Preston,
PR26 7SH asap.

‘The Basic Skills Agency
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